File ID RES 15-104 No. 43

Monterey County

168 West Alisal Street,
1st Floor
Salinas, CA 93901

Board Order 831.755.5066

Upon motion of Supervisor Parker, seconded by Supervisor Armenta and carried by those members
present, the Board of Supervisors hereby:

Adopted Resolution 15-313 to:

a. Approve the revised Records Retention Schedule for Resource Management Agency (RMA).
Planning for the storage and/or destruction of County records as set forth by federal and state laws,
county codes, and policies; and

Authorize the Director of RMA-Planning or his or her designee to destroy or cause the destruction of
County records in accordance with the approved Records Retention Schedule for Resource
Management Agency (RMA) Planning.

3

PASSED AND ADOPTED on this 8th day of December 2015, by the following vote, to wit:

AYES:  Supervisors Armenta, Phillips, Salinas, Parker and Potter
NOES: None
ABSENT: None

I, Gail T. Borkowski, Clerk of the Board of Supervisors of the County of Monterey, State of California, hereby certify that
the foregoing is a true copy of an original order of said Board of Supervisors duly made and entered in the minutes thereof of
Minute Book 78 for the meeting on December 8, 2015

Dated: December 23, 2015 Gail T. Borkowski, Clerk of the Board of Supervisors
File ID: Res 15-104 County of Monterey, State of California

By Q/Y\.h:\iaé&ab’ n (’/OC,&——-

Deputy




File ID RES 15-104 No. 45
Before the Board of Supervisors in and for the
County of Monterey, State of California

Resolution No. 15-313
Resolution of the Monterey County Board of )
Supervisors to: )
a. Approve the revised Records Retention )
Schedule for Resource Management Agency )
(RMA) Planning for the storage and/or )
destruction of County records as set forth by )
federal and state laws, county codes, and )
policies; and )
b. Authorize the Director of RMA-Planning or )
his or her designee to destroy or cause the )
destruction of County records in accordance )
with the approved Records Retention )
Schedule for Resource Management Agency )
(RMA) Planning.............covvviiiieiennnnnnn )

RECITALS

WHEREAS, the Records Retention Schedule for Resource Management Agency (RMA)
Planning (hereafter “Schedule™), attached hereto as Exhibit A and incorporated herein by
reference, sets forth retention periods for the records of RMA-Planning;

WHEREAS, California Government Code section 26201 provides that the Board of Supervisors
may authorize at any time the destruction or disposition of any duplicate record, paper, or
document, the original or permanent photographic reproduction of which is in the files of any
office or department of the County;

WHEREAS, California Government Code section 26202 provides that the Board of Supervisors
may authorize the destruction or disposition of any record, paper, or document which is more
than two years old and which was prepared or received in any manner other than pursuant to a
state statute or county charter;

WHEREAS, California Government Code section 26202 provides that the Board of Supervisors
may authorize the destruction or disposition of any record, paper or document which is more
than two years old, which was prepared or received pursuant to state statute or county charter,
and which is not expressly required by law to be filed and preserved if the board determines by
four-fifths (4/5) vote that the retention of any such record, paper or document is no longer
necessary or required for county purposes. Such records, papers or documents need not be
photographed, reproduced or microfilmed prior to destruction and no copy thereof need be
retained;

WHEREAS, California Government Code section 26205 provides that the Board of Supervisors
may authorize the destruction of any record, paper, or document that is not expressly required by
law to be filed and preserved if all of the following conditions are complied with:

(a) The record, paper, or document is photographed, microphotographed, reproduced by
electronically recorded video images on magnetic surfaces, recorded in the electronic data
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File ID RES 15-104 No. 45
processing system, recorded on optical disk, or reproduced on film or any other medium that is a
trusted system and that does not permit additions, deletions, or changes to the original document
and is produced in compliance with Section 12168.7 for recording of permanent records or
nonpermanent records.

(b) The device used to reproduce the record, paper, or document on film, optical disk, or any
other medium is one that accurately reproduces the original thereof in all details and which does
not permit additions, deletions, or changes to the original document images.

(c) The photographs, microphotographs, electronically recorded video images on magnetic
surfaces, records in the electronic data processing system, records recorded on optical disk, or
other reproductions on film or any other medium are placed in conveniently accessible files and
provision is made for preserving, examining, and using the files;

WHEREAS, California Government Code section 26205.1 provides that the Board of
Supervisors may adopt a resolution authorizing a county officer having custody of nonjudicial
public records, documents, instruments, books, and papers to destroy such records if the records
prepared or received other than pursuant to a state statute or county charter and are not expressly
required by law to be filed and preserved;

WHEREAS, California Environmental Quality Act (CEQA) Guidelines section 15062 (c) (2)
provides that the local agency shall retain the notice of exemption for not less than 12 months;

WHEREAS, California Environmental Quality Act (CEQA) Guidelines section 15075 (e)
provides that the local agency shall retain the notice of determination for a negative declaration
or mitigated negative declaration for not less than 12 months;

WHEREAS, California Environmental Quality Act (CEQA) Guidelines section 15094 (e)
provides that the local agency shall retain the notice of determination for an environmental
impact report for not less than 12 months;

WHEREAS, California Environmental Quality Act (CEQA) Guidelines section 15095 (c)
- provides that the local agency shall retain one or more copies of the final EIR as public records
for a reasonable period of time;

WHEREAS, Surface Mining and Reclamation Act of 1975 (SMARA, Public Resources Code,
Sections 2710-2796) section 2773.1 (a) (2) provides that the financial assurances of each surface
mining operation shall remain in effect for the duration of the surface mining operation and any
additional period until reclamation is completed,

WHEREAS, Surface Mining and Reclamation Act Regulations section 3504 provides that the
lead agency shall establish and maintain in-house measures and procedures to ensure organized
record-keeping and monitoring of surface mining reclamation under its jurisdiction;

WHEREAS, Monterey County Board of Supervisors approved and adopted the County of
Monterey Records Management Policy on July 1, 2014 which included a cross departmental
records retention schedule;

WHEREAS, Monterey County Board of Supervisors approved and adopted the RMA-Planning
Records Retention Schedule on August 26, 2014 to address the retention of specific land use
records contained within departmental files;

Page 2 of 3




File ID RES 15-104 No. 45

WHEREAS, the revised Records Retention Schedule addresses the storage, preservation, and
destruction of additional land use record types that were not addressed in the previous schedule;

WHEREAS, the retention periods set forth in the Schedule meet or exceed the retention periods
required by state law;

WHEREAS, the Schedule is beneficial and serves the public welfare because it establishes
uniform standards for management of records; saves office and storage space by allowing the
destructions of records that are no longer necessary or required for County purposes; and protects
and preserves records of legal, historical, research, and informational value for future reference;
and

WHEREAS, the Board of Supervisors finds that RMA-Planning records whose destruction is
hereby authorized are records that meet one or more of the following criteria: are duplicates of
original records kept by other agencies; are not records prepared or received pursuant to state
law; are records for which any statutorily-required minimum retention period has been satisfied;
are records not expressly required by law to be filed and preserved by RMA-Planning; or are
records that, if prepared or received pursuant to a state statute, are not expressly required by law
to be filed and preserved and will no longer be necessary or required for County purposes after
the retention period prescribed in the Schedule.

DECISION

NOW, THEREFORE, BE IT RESOLVED, that the Board of Supervisors of the County of
Monterey does hereby:

a. Approve the revised Records Retention Schedule for Resource Management Agency
(RMA) Planning for the storage and/or destruction of County records as set forth by
federal and state laws, county codes, and policies attached hereto as Exhibit A and
incorporated herein by reference; and

b. Authorize the Director of RMA-Planning or his or her designee to destroy or cause the
destruction of County records in accordance with the approved Records Retention
Schedule for Resource Management Agency (RMA) Planning.

PASSED AND ADOPTED upon motion of Supervisor Parker, seconded by Supervisor
Armenta carried this 8th day of December 2015, by the following vote, to wit:

AYES: Supervisors Armenta, Phillips, Salinas, Parker and Potter
NOES: None
ABSENT: None

I, Gail T. Borkowski, Clerk of the Board of Supervisors of the County of Monterey, State of California, hereby
certify that the foregoing is a true copy of an original order of said Board of Supervisors duly made and entered in
the minutes thereof of Minute Book 78 for the meeting on December 8, 2015.

Dated: December 23, 2015 Gail T. Borkowski, Clerk of the Board of Supervisors
File Number: RES 15-104 County of Monterey, State of California
By D«Q/MMC&OUY\Q@QM
Deputy
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Department 293
Division 2930

EXHIBIT A PAGE 1 OF 8

COUNTY OF MONTEREY - RECORDS MANAGEMENT
RMA-PLANNING RECORDS RETENTION SCHEDULE

SR 0|
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A list of names and addresses of property owners

location and configuration.

005 300 foot list F+2Y None F+2Y Gc § 26202 Shred/Delete
within 300 feet of the project site.
005 |Advisory Committee Agendas Agendas from advisory committees, design review None None CY+2Y |GC § 26202 Shred/Delete
committees, or the airport land use commission.
005: - |Advisory. Committee Minutes 1 Minutes from advisory committees, design review CY+2Y -None P .« |Preserve documents due to their legal and ;|Retain permanently in 3
o8 R 3 committees, or the airport Iar@ use commission. * " . + 1 Infoiﬁutlona’_l 'value for future refetem:e'i electro!ili: format. « © .
005  |Affidavit of Posting An affidavit stating that the public notices were F+2Y None F+2Y |GC § 26202 Shred/Delete
posted prior to a public hearing and where they
'were posted.
005 Appeal-Board of Supervisors Completed application and justification for an F+2Y None None |GC § 26201; original document is on file with |Shred/Delete
appeal of a project to the Board of Supervisors. the Clerk of the Board.
005 |Appeal-Planning Commission Completed application and justification for an F+2Y None F+2Y |GC § 26202 Shred/Delete
appeal of a project to the Planning Commission.
005 |Application Completed application for project. ‘P P P ' |Preserve documents due to'their legal and . ; |Retain permanently & A
~ : : *H{informational value for future reference! - N z o=
005 Application Checklist Checklist for applicant stating what is required for F+2Y None None |GC § 26202 Shred/Delete
submittal.
005 |Application Request Form to start the application process. F+2Y None None |GC § 26202 Shred/Delete
- 005 .. |Application Scope of Work Statement . Attached to the Application Request Form, provides P P P4 1 |Preserve documents due to their legal and . +|Retain permanently -~ Ty
: s : :nsm to questlonsto assist with assesslng ; A | informational Valué fer futire reference! B2l ; .
005 Archaeological Report Waivers Forms and documentatlon for the waiver of an F+2Y None F+2Y GC § 26202 Shred/Delete
archaeological report for a project.
005 Assessor's Parcel Map Map from Assessor's Map Book showing parcel F+2Y None None GC § 26202 Shred/Delete

F = FINAL DECISION (APPEALS AND LITIGATION HAVE CONCLUDED)

CL = CLEARED ALL CONDITIONS FOR ALL PHASES
CY = CALENDAR YEAR

P = PERMANENT

Y = YEARS

*RECORDS WILL BE MAINTAlNEDW’ MMUENE!*OR THE RRC IF SPACE IS NEEDED
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Department 293 EXHIBIT A PAGE 2 OF 8
Division 2930 COUNTY OF MONTEREY - RECORDS MANAGEMENT

RMA-PLANNING RECORDS RETENTION SCHEDULE

(RECUTHISETe S URSCT DL Iot : PUSLTICatIon
|4 i i

025 Certificates of Compliance Unconditional and conditional certificates of F+2Y F+2Y F+2Y GC § 26202 Shred/Delete

compliance that are recorded.

005 |Comments on Environmental Review Comments on Negative Declarations, Mitigated F+2Y None F+2Y  |CEQA Guidelines § 15208 Shred/Delete
Negative Declarations, or EIRs circulated for public
review.

005 |Complete/Incomplete Letter Letter to owner/applicant addressing completeness F+2Y None F+2Y  |GC § 26202 Shred/Delete

or incompleteness of application submittal.

o|Retain | permanently
TR A *)b- 1 W,

005~ |Condition Compliance Documentation »|Documents demonstrating compliance with the 4 |5 21y P P Preserve documents due to their legal and ;
. 4 : . lconditions ‘fmposed on a pro]ect‘ e : j|informational valué for future reference

e ) . oot '-,«: ™ i B
- ” 2 B 4 - ~ o ol BN

A
{ .lf\_'t_
b

'4., Ad,f .
4 i

005 Copues or Dupllcate Documents Extra copies of documents or documents for wh|ch a None None None |GC §26201; pursuant to County of Shred/Delete

department is not the office of record. Monterey's Records Management Policy
005 |Construction Management Plan Plan that addresses general operations (e.g. hours, F+2Y None F+2Y |GC § 26202 Shred/Delete; retain’: ¢
parking, construction materials, debris pemanihtﬁ lﬂlbt oS
management) on a project site and measures to attachéd to g
minimize traffic impacts during construction. Regolutlon_w} 74‘-‘ i
005 |Correspondence Routine correspondence received by or sent by F+2Y None F+2Y  |GC § 26202; pursuant to County of Shred/Delete
Department; may include letters, memos and notes. Monterey's Records Management Policy

003

IV i 0 10 g S oy Completed lpollallon loradesign approval 1 P =P s PR Preserve documents due to their.legal and Reuin permanendy 2w
YA L | O e i o e A uhatbml%?ﬂelorﬁkumeferé’nc bt i Rk b | L 3
S | e S L M i et v st =0 | D S e L s Al i ﬁmﬁ?“u e
041 Development Review Committee (DRC) Application and materials submitted for review prior| CY+2Y None CY+2Y GC § 26202 Shred7delete
applications and Pre-Application Conferences  |to submitting a formal application. according to schedule
if no formal
application is made.
005 Drafts of Documents Documents not in final form. None None None |GC § 26202 Shred/Delete

F = FINAL DECISION (APPEALS AND LITIGATION HAVE CONCLUDED)

CL = CLEARED ALL CONDITIONS FOR ALL PHASES

CY = CALENDAR YEAR

P = PERMANENT

Y = YEARS *RECORDS WILL BE MAINTAINE%WAEE%%EyﬁNR THE RRC IF SPACE IS NEEDED DECEMBER 8, 2015



Department 293
Division 2930

EIR - Administrative Draft (ADEIR)

Internal review copy of an Environmental lmpact

EXHIBIT A

COUNTY OF MONTEREY - RECORDS MANAGEMENT
RMA-PLANNING RECORDS RETENTION SCHEDULE

GC § 26202

PAGE 3 OF 8

009 F+2v Shred/Delete
Report.
009 |EIR - Draft (DEIR) Draft environmental document released for public P P P~ [|Preserve documents due to their legal and . ' [Retain permanently
|review; this document + RDEIR + FEIR = complete - |Informational value for future reference S (L AR
a3y > : lenvironmental document. . - . < sy T S | o T i e e D S Tt [N e yrns Sy i | Nt SN
009 . |EIR - Draft Recirculated (RDEIR): . - Recirdculated portion of a draft envlronmental Py P re Paoms Preserve documents due to thelr, Iegal and ¢ |Retain permanentiy: « |-
4 document released for public review; this document 3 P lnformaﬂoml value for. futhre teference B e S S SS T |
" |+ DB FeiR = complete Final énvironmental - | A gt [EECE Rt 2
document. ¥ . X St
009 |EIR - Final (FEIR) The responses to comments on the DEIR and RDEIR Py Pia P Preserve documents due to therr legal lnd pRetaln permanenﬂy
£, e _|released for public review; this document + DEIR + % e 2 208 S iinformauonal value forfuture referemen‘ B | embn s v v iy i | Vg i g g i
,. ROEIR = Complete Final énvironmental document. ; o (A s 3
005 |Fee Refund Forms Forms and documentation for the refund of fees. * None’ None P Preserve documents due to !helr Iegal and rﬂetaln permanent!y qF
: : ¢ Bt 3 . informational value for future reference. st S N ety
005 Fee Waivers Forms and documentation for waiver of permit fees. CL+2Y None CL+2Y |GC§ 26202 Shred/Delete
005 |General Development Plan Plan that addresses the uses permitted, not F+2Y None F+2Y |GC § 26202 Shred/Delete: retain"
permitted, the site improvements, and general permanently if not”
operations permiited on a an industrial-zoned site. attached to»»',.’:,' v
Resolution.
005 IDR Referral Checklist Checklist of departments that review the application F+2Y None None |GC § 26202 Shred/Delete
materials.
005 IDR Referral Forms Comments/conditions from agencies reviewing the F+2Y None None |GC §26202 Shred/Delete
application materials.
005 Initial Study (Negative Declaration (ND)) Draft environmental document released for public F+2Y None CL+2Y |GC § 26202 Shred/Delete
review.
F = FINAL DECISION (APPEALS AND LITIGATION HAVE CONCLUDED)
CL = CLEARED ALL CONDITIONS FOR ALL PHASES
CY = CALENDAR YEAR
P = PERMANENT
Y = YEARS *RECORDS WILL BE MAmTAmEdWMHUEHEéoR THE RRC IF SPACE IS NEEDED DECEMBER 8, 2015
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Department 293
Division 2930

EXHIBIT A
COUNTY OF MONTEREY - RECORDS MANAGEMENT
RMA-PLANNING RECORDS RETENTION SCHEDULE

PAGE 4 OF 8

00544 lnlthlsu;dy (Mitigated Ncgatlvebetl f ) |Drafe éfivironmental documenrwhhm-tlgaﬂonm < 1% Preserve docufnents dueto their legal and+ |
K (Mnsim;g&r ,A- : ' feased far’puwemi&ﬂ ol |info auaﬁsmmm
. 3 y X L%, v wﬂl’ b Jrister o
005 Initial Study Checklist Checklist used to develop the mmal study. None None None |[GC § 26202 Shred/DeIete once
environmental
document is released
for public review.
005 Interested Parties List List of members of the public that requested to F+2Y None F+2Y [GC §26202 Shred/Delete
receive information on the project during the
process.
005 |Justification Letters {variance or siope) Letters justifying why a variance should be F+2Y None None |GC§ 26202 Shred/Delete
considered or justifying development on slopes.
005 Legal Description legal description of the property where F+2Y None None {GC § 26202 Shred/Delete
development is allowed.
012 » |Library files s 1, |Reports submitted for a project. Documems are =P P Py 1 |Preserve documents due to their legal and } Retain permanently. Archaeologlu!
' | RN ' |saved S5LiB Rles and Aot in the PLN filel = SO | e | A Infom\atioﬁ&l ﬁue for' Muri rih‘r!ri:?& | e "“"T\m ¢
. ) s:.bz 18y W"W“ plecmdy J ] \\ e of -
3 Aved ) - > X “*Vv"“ “” K &nb\_ d'” ....w-v ‘)"' %J' 3 A“-'A -\'.' .J_'. - - "."..' . »—'\@.'&L .'- ‘.La-n»l ‘ «Qﬁx) i Gt ‘:. -
021 . |Long Range Plannln; Remrds = Documents related to the lmplemenntlon of the Fe2Y P .7 “P> . |Preserve documents due to to thelr | legal; und Retain permanenﬂy S
o L | }g:‘ ra ~ . |Génetal piaf [ordinaces and programs) and Local = ¥| A1t ekl ;:,’ % Jtnforﬁn&uﬁl‘v:me‘im f&a“m.m 'General
3 & W P ""r -,.rpua-- ne p *
> Codstal program updates. : ! ,'.,E Phn‘fwlsed Local’” &
i Nl e el R stk x ,\.-.:,»,f Tord m«h g,é,ﬁraf mmhmo,’“
1 . : . S0 ‘.- revised ordinances'a are
A e A . -‘J-«;".'al'kwp ot OV ) saC kst B y A oy o
N ,_*,J_TX'W-—«. - A ———— 4 -, p— . Sy e e wJu
- . o - ._. i - .. o
003 Moteth/Colon Sarnples of the buldlln‘ materials and colors 5 P Preserve documents due to their legal .nd . e
- « ( O = . 2 > ¥
I ] e s ..; rm - g ol se!ected for pfojects teqtﬂrin; deslgn review. | s Informhtlonal Vvalue for futiire reference: a2
Dl b A '}‘i: AT A | SRR LR z B T ey e e R
F = FINAL DECISION (APPEALS AND LITIGATION HAVE CONCLUDED)
CL = CLEARED ALL CONDITIONS FOR ALL PHASES
CY = CALENDAR YEAR
P = PERMANENT
Y = YEARS *RECORDS WILL BE MAINTAlNEIfPﬂX gﬂét%ﬁ;&ﬁéon THE RRC IF SPACE IS NEEDED DECEMBER 8, 2015



Department 293
Division 2930

EXHIBIT A

COUNTY OF MONTEREY - RECORDS MANAGEMENT
RMA-PLANNING RECORDS RETENTION SCHEDULE

— M

res Description

e B et i 2
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1

[Retentioh pe Sdsy”
Hfice’ i [ RRCIg e

S N .

LA
-~ —

PAGES OF 8

and Research notifying the public that an EIR has
been prepared.

GC § 26202

Shred/elte

|statf reports.

{informational value for future reference.

005 |Notice of Determination A notice filed after a project has been approved with F+1Y None F+1Y  |PRC § 21152 (c); CEQA Guidelines § 15075 [Shred/Delete
a ND or MND. (e)
005 Notice of Determination A notice filed after a project has been approved with F+1Y None F+1Y PRC § 21152 (c); CEQA Guidelines § 15094 |Shred/Delete
an EIR. {e)
005 Notice of Exemption A notice filed after a project has been approved with F+1Y None F+1Y PRC § 21152 (c); CEQA Guidelines § 15062  |Shred/Delete
an exemption from CEQA. {c) (2)
005 |Photographs Pictures of the project and project site; may be F+2Y None CL+2Y |GC § 26202 Shred/Delete
stored in a PowerPoint format.
Plans (as approved) |Blueprints of the approved project. P P P -documents due to their legal and . |Retaln permanently
o L ional value for future reference -
005 |Project Review Form Form used by staff to summarize project elements. F+2Y None None |GC § 26202 Shred/Delete
007, 011 |Public Hearing Agendas Agendas for Planning Commiission, Subdivision None None CY+2Y |GC § 26202 Shred/Delete
Committee, Zoning Administrator, and
Administrative Decisions.
007, 011 |Public Hearing Audio / Video recordings ; - |Audio and/or video recordings of Planning P P P |Preserve documents due to their legal and . |Retain permanently
s Ll 3 e ; "bdMslon Committee, and Zoning |informational value for future reference S 2
“l- S 5 WS Sl |Administrator hearings. ; ‘
007, 011. |Public Hearing Minutes |Minutes from Planning Commission, Subdivision CY+2Y None P Preserve documents due to their legal and . |Retaln permanently- in
RS (T : By ‘|Comimittee; and Zoning Admiinistrator hearings. g informational value for future reference electronic format.
005 Public Hearing Notices Notices published in the newspaper prior to F+2Y None None |GC § 26202 Shred/Delete
|deciding a project.
007, 011 [Public Hearing Packets Current CY P None |Preserve documents:due to their legal and:

Retain permanently

F = FINAL DECISION {APPEALS AND LITIGATION HAVE CONCLUDED)

CL = CLEARED ALL CONDITIONS FOR ALL PHASES
CY = CALENDAR YEAR

P = PERMANENT

Y = YEARS

*RECORDS WILL BE MAINTAINEDAIN AHEWENTAOR THE RRC IF SPACE IS NEEDED
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Department 293 EXHIBIT A PAGE 6 OF 8
Division 2930 COUNTY OF MONTEREY - RECORDS MANAGEMENT
RMA-PLANNING RECORDS RETENTION SCHEDULE
111005 0 d tion of the final actior ‘ P ir $|Retal
e el ; ‘ . oL 43
005 |Returned Mail Mail returned to sender as undellverable'._# CY+2Y None None  [GC § 26202; pursuant to County of Shred/Delete
Monterey's Records Management Policy
. 005 SMARAFInanchIAssumnoe Mechanism (FAM] The financial mechanism equivalent or greater than 2 Surflcemwr'and Reclamation Act of 1975 Rcolmnfmam } b N, s “ij
- T gy ke ot the FACE and used to guarantee reclaimation of the | = (SMARA) §2773.1 (3) (2) 1 & s ; %
s 8 IREG sl by Sirrace A Spariors: FaMs R :
o nclude £ er dit, Vo o
) ;
AR Glargep - T
SMARA ﬁmndat Assurance’ Btlmlte(FACE) Thetstlmted wstto nchlmtht hndszﬂcmd by & g3 P sl vl Pss Su%vmm nd Rcuinpemnt:.dy Go !
! - | SMARA)S untll 3 new FACE
* - 4
Fonnﬁprodwodmmulru' Mnnuaumm N P = usrface Miningand Reclamation
" fori mine: Forms include shhual lefters) annual . f:gg ARt 4
mm“uml&t A ’ﬁ} o | s ¥
= b e L : 5
mlrnopema‘npprovod;phn for rtdahnln(thc acihiP s P P in nd | Retain a
% . oy 0 ‘ P ”
lands affected g of ns‘.n;:),') ) s b T pg SR T
'+ ) = 0 A
F = FINAL DECISION (APPEALS AND LITIGATION HAVE CONCLUDED)
CL = CLEARED ALL CONDITIONS FOR ALL PHASES
CY = CALENDAR YEAR
P = PERMANENT
Y = YEARS *RECORDS WILL BE MAlmmnslﬁmﬂwiﬂtmR THE RRC IF SPACE IS NEEDED DECEMBER 8, 2015
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Department 293 EXHIBIT A PAGE 7 OF 8

Division 2930 COUNTY OF MONTEREY - RECORDS MANAGEMENT
RMA-PLANNING RECORDS RETENTION SCHEDULE

Ll ..;.L.-‘.h.‘f."_‘.‘.ﬁ f : Rete

R -., .:.....,\—-“ -
SMARA Use Permlt/Operaﬁons Plan ’ A rnlnc opemoﬂs approved plan for surfm mlnlng - I ) Retain permanendy PN
operations. = - . R A Regulations § 3504 o L untll 3 new orrevlsed 0 iy S 43
< > ) . N g o * A oA )30 e Syt UP/OPhasbeen s 3
y S FIEE i o . |approved and until__
: ‘ % ST rnlnehubeenfu“y
Y “ A e AT TR S0 S reclaimed” = .
005  |Staff Meeting Notes Project-related meeting notes. F+2Y None None  |Pursuant to the County of Monterey's Shred/Delete
Records Management Policy, notes that are
not retained by the County in the ordinary
course of business should be destroyed
when they are no longer useful for
reference.
005 [Staff Report 4 . . |Report used by appropriate authority to determine P - P P ». |Preserve documents due to their legal and 4 lﬂ.enln permanemty
o approval or denlal of a project. ! % ; * | Informational value for future reference e
005 |[State Clearinghouse Letters Correspondence from the State Clearinghouse. F+2Y None F+2Y  |GC § 26202; pursuant to County of Shred/Delete
Monterey's Records Management Policy
005 Storm Water Pollution Prevention Plan (SWPPP)- |[Document that includes BMPs to show how a CL+2Y None CL+2Y |GC § 26202 Shred/Delete prior to
if required by a condition of approval construction project will minimize storm water retetion period if a
pollution. Notice of Termination
(NOT) is filed with the
State Water Resources
Control Board
(SWRCB)
..+ 005~ |Supplemental Application (Coastal) - |completed application for project within the coastal [ P * P |Preserve documents due to their legal and .» |Retain permanently
e . z0ne. : Informational value for future reference fs .
" h ot

F = FINAL DECISION (APPEALS AND LITIGATION HAVE CONCLUDED)
CL = CLEARED ALL CONDITIONS FOR ALL PHASES

CY = CALENDAR YEAR

P = PERMANENT

Y = YEARS *RECORDS WILL BE MAINTAINEU;‘E&F@E‘(}US???OR THE RRC IF SPACE IS NEEDED DECEMBER 8, 2015
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Division 2930 COUNTY OF MONTEREY - RECORDS MANAGEMENT
RMA-PLANNING RECORDS RETENTION SCHEDULE

RELOTUENe DEILTIpLIOT:

- o [ 2w rasal oy lrv-A
| LElectron|&|

005 '+ |Technical Reports & sy :|Reports submitted for a project: Documents are P P P Preserve documents due to thelr legal and 7. |Retain permanently. -+ | svArchaeological
2 Cu IR L (5aved as LiBfiles and not in the PN Documents - Informational value fof futiire reference " | M4 0t 1 8 Repartsare
2T N Sy e T modille. 7 e ‘ y P e CoA e T i | Teonfidenthal
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