
File ID RES 14-064 No. 55 

Monterey County 
168 West Alisal Street,
 

1st Floor
 
Salinas, CA 93901
 

Board Order	 831.755.5066 

Upon motion of Supervisor Salinas, seconded by Supervisor Parker and carried by those members 
present, the Board of Supervisors hereby: 

Adopted Resolution No. 14-256 to: 
a.	 Approve the Records Retention Schedule for Resource Management Agency (RMA) Planning for 

the storage and/or destruction of County records as set forth by federal and state laws, county codes, 
and policies; and 

b.	 Authorize the Director ofRMA-Planning or his or her designee to destroy or cause the destruction of 
County records in accordance with the approved Records Retention Schedule for Resource 
Management Agency (RMA) Planning.(REFI40036/RMA-Planning Records Retention Schedule) 

PASSED AND ADOPTED on this 26th day of August 2014, by the following vote, to wit: 

AYES: Supervisors Armenta, Calcagno, Salinas, Parker and Potter 
NOES: None 
ABSENT: None 

I, Gail T. Borkowski, Clerk of the Board of Supervisors of the County of Monterey, State of California, hereby certify that 
the foregoing is a true copy of an original order of said Board of Supervisors duly made and entered in the minutes thereof of 
Minute Book 77 for the meeting on August 26,2014. 

Dated: September 3, 2014 Gail T. Borkowski, Clerk of the Board of Supervisors 
File Number: RES 14-064 County of Monterey, State of California 



File ID RES 14-064 No. 55 

Before the Board of Supervisors in and for the
 
County of Monterey, State of California
 

Resolution No. 14-256 
Resolution of the Monterey County Board of ) 
Supervisors to: ) 

a. Approve the Records Retention ) 
Schedule for Resource Management ) 
Agency (RMA) Planning for the ) 
storage and/or destruction of County ) 
records as set forth by federal and state ) 
laws, county codes, and policies; and ) 

b. Authorize the Director ofRMA­ ) 
Planning or his or her designee to ) 
destroy or cause the destruction of ) 
County records in accordance with the ) 
approved Records Retention Schedule ) 
for Resource Management Agency ) 
(RMA) Planning. . . . . . . . . . . . . . . . . . . . . . . . . . . ) 

(REF140036/RMA-Planning Records ) 
Retention Schedule) ) 

RECITALS 

WHEREAS, the Records Retention Schedule for Resource Management Agency (RMA) 
Planning (hereafter "Schedule"), attached hereto as Exhibit A and incorporated herein by 
reference, sets forth retention periods for the records ofRMA-Planning; 

WHEREAS, California Government Code section 26201 provides that the Board of Supervisors 
may authorize at any time the destruction or disposition of any duplicate record, paper, or 
document, the original or permanent photographic reproduction of which is in the files of any 
officer or department of the County; 

WHEREAS, California Government Code section 26202 provides that the Board of Supervisors 
may authorize the destruction or disposition of any record, paper, or document which is more 
than two years old and which was prepared or received in any manner other than pursuant to a 
state statute or county charter; 

WHEREAS, California Government Code section 26202 provides that the Board of Supervisors 
may authorize the destruction or disposition of any record, paper or document which is more 
than two years old, which was prepared or received pursuant to state statute or county charter, 
and which is not expressly required by law to be filed and preserved if the board determines by 
four-fifths ( 4/5) vote that the retention of any such record, paper or document is no longer 
necessary or required for county purposes. Such records, papers or documents need not be 
photographed, reproduced or microfilmed prior to destruction and no copy thereof need be 
retained; 

WHEREAS, California Government Code section 26205 provides that the Board of Supervisors 
may authorize the destruction of any record, paper, or document that is not expressly required by 
law to be filed and preserved if all of the following conditions are complied with: 
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(a) The record, paper, or document is photographed, microphotographed, reproduced by 
electronically recorded video images on magnetic surfaces, recorded in the electronic data 
processing system, recorded on optical disk, or reproduced on film or any other medium that is a 
trusted system and that does not permit additions, deletions, or changes to the original document 
and is produced in compliance with Section 12168.7 for recording of permanent records or 
nonpermanent records. 

(b) The device used to reproduce the record, paper, or document on film, optical disk, or any 
other medium is one that accurately reproduces the original thereof in all details and which does 
not permit additions, deletions, or changes to the original document images. 

(c) The photographs, microphotographs, electronically recorded video images on magnetic 
surfaces, records in the electronic data processing system, records recorded on optical disk, or 
other reproductions on film or any other medium are placed in conveniently accessible files and 
provision is nlade for preserving, examining, and using the files; 

WHEREAS, California Government Code section 26205.1 provides that the Board of 
Supervisors may adopt a resolution authorizing a county officer having custody of nonjudicial 
public records, documents, instruments, books, and papers to destroy such records if the records 
prepared or received other than pursuant to a state statute or county charter and are not expressly 
required by law to be filed and preserved; 

WHEREAS, California Environmental Quality Act (CEQA) Guidelines section 15062 (c) (2) 
provides that the local agency shall retain the notice of exemption for not less than 12 months; 

WHEREAS, California Environmental Quality Act (CEQA) Guidelines section 15075 (e) 
provides that the local agency shall retain the notice of determination for a negative declaration 
or mitigated negative declaration for not less than 12 months; 

WHEREAS, California Environmental Quality Act (CEQA) Guidelines section 15094 (e) 
provides that the local agency shall retain the notice of determination for an environmental 
impact report for not less than 12 months; 

WHEREAS, California Environmental Quality Act (CEQA) Guidelines section 15095 (c) 
provides that the local agency shall retain one or more copies of the final EIR as public records 
for a reasonable period of time; 

WHEREAS, California Environmental Quality Act (CEQA) Guidelines section 15208 provides 
that comments received through the consultation process shall be retained for a reasonable period 
and available for public inspection at an address given in the final EIR. Comments which may be 
received on a draft EIR or Negative Declaration under preparation shall also be considered and 
kept on file; 

WHEREAS, Surface Mining and Reclamation Act of 1975 (SMARA, Public Resources Code, 
Sections 2710-2796) section 2773.1 (a) (2) provides that the financial assurances of each surface 
mining operation shall remain in effect for the duration of the surface mining operation and any 
additional period until reclamation is completed; 

WHEREAS, Surface Mining and Reclamation Act Regulations section 3504 provides that the 
lead agency shall establish and maintain in-house measures and procedures to ensure organized 
record-keeping and monitoring of surface mining reclamation under its jurisdiction; 
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WHEREAS, Monterey County Board of Supervisors approved and adopted the County of 
Monterey Records Managenlent Policy on July 1, 2014 which included a cross departmental 
records retention schedule; 

WHEREAS, the retention periods set forth in the Schedule meet or exceed the retention periods 
required by state law; 

WHEREAS, the Schedule is beneficial and serves the public welfare because it establishes 
uniform standards for management of records; saves office and storage space by allowing the 
destructions of records that are no longer necessary or required for County purposes; and protects 
and preserves records of legal, historical, research, and informational value for future reference; 
and 

WHEREAS, the Board of Supervisors finds that RMA-Planning records whose destruction is 
hereby authorized are records that meet one or more of the following criteria: are duplicates of 
original records kept by other agencies; are not records prepared or received pursuant to state 
law; are records for which any statutorily-required minimum retention period has been satisfied; 
are records not expressly required by law to be filed and preserved by RMA-Planning; or are 
records that, if prepared or received pursuant to a state statute, are not expressly required by law 
to be filed and preserved and will no longer be necessary or required for County purposes after 
the retention period prescribed in the Schedule. 

DECISION 

NOW, THEREFORE, BE IT RESOLVED, that the Board of Supervisors of the County of 
Monterey does hereby: 

a.	 Approve the Records Retention Schedule for Resource Management Agency (RMA) 
Planning for the storage and/or destruction of County records as set forth by federal and 
state laws, county codes, and policies attached hereto as Exhibit A and incorporated 
herein by reference; and 

b.	 Authorize the Director ofRMA-Planning or his or her designee to destroy or cause the 
destruction of County records in accordance with the approved Records Retention 
Schedule for Resource Management Agency (RMA) Planning. 

PASSED AND ADOPTED upon motion of Supervisor Salinas, seconded by Supervisor 
Parker and carried this 26th day of August 2014, by the following vote, to wit: 

AYES: Supervisors Armenta, Calcagno, Salinas, Parker and Potter 
NOES: None 
ABSENT: None 

I, Gail T. Borkowski, Clerk of the Board of Supervisors of the County of Monterey, State of California, hereby 
certify that the foregoing is a true copy of an original order of said Board of Supervisors duly made and entered 
in the minutes thereof of Minute Book 77 for the meeting on August 26,2014. 

Dated: September 5,2014 Gail T. Borkowski, Clerk of the Board of Supervisors 
File Number: RES 14-064 County of Monterey, State of California 

By ~ A ~ dkVf\Q.M.DL. 
Deputy 
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Division 2930 RMA-PLANNING RECORDS RETENTION SCHEDULE 

..,Retora '." 
cSeiie~' ,{i ": 

... t9dl'R~b)rd Series TItle 
..••. ,,,. ',:i..;. 

005 300 foot list 

005 Advisory Committee Agendas 

Record Series Description Retention Periods Justiflatlon Dlsposltlon 

',_ Offlce~"7. .. , ,."RRC, Electronic . ,.. ~ ".' >,h_h•. ··········v, H. ,r __ ,., .. ~. ~ ...~ ..,..................•,~.,<., .. 

A list of names and addresses of property owners F+2Y None F+2Y GC § 26202 Shred/Delete 

within 300 feet of the project site, 

Agendas from advisory committees, design review None None CY+2Y GC § 26202 Shred/Delete 

committees, or the airport land use commission, 

.•.•.. :.'!1'. 
to~tldenJial or 

$!!~$itivi;'Retotd· .. 

005 Advisory Committee Minutes Minutes from advisory committees, design review CY+2Y None P GC § 26205 Retain permanently in 

committees, or the airport land use commission, electronic format. 

005 Affidavit of Posting 

005 Appeal-Board of Supervisors 

An affidavit stating that the public notices were F+2Y None F+2Y GC § 26202 Shred/Delete 

posted prior to a public hearing and where they 

were posted, 

Completed application and justification for an F+2Y None None GC § 26201; original document is on file with Shred/Delete 

appeal of a project to the Board of Supervisors, the Clerk of the Board, 

005 Appeal-Planning Commission Completed application and justification for an F+2Y None F+2Y GC § 26202 Shred/Delete 

appeal of a project to the Planning Commission, 

005 Application 

005 Application Checklist 

005 Application Request 

005 Application Scope of Work Statement 

005 Assessor's Parcel Map 

005 Comments on Environmental Review 

Completed application ior project P P P GC § 26205 Retain permanently 

Checklist for applicant stating what is required for F+2Y None None GC § 26202 Shred/Delete 

submittal. 

Form to start the application process, F+2Y None None GC § 26202 Shred/Delete 

Attached to the Appiication Request Form; provides P P P GC § 26205 Retain permanently 

answers to questions to assist with assessing 

permits needed, 

Map from Assessor's Map Book showing parcel F+2Y None None GC § 26202 Shred/Delete 

location and configuration, 

Comments on Negative Declarations, Mitigated F+2Y None F+2Y CEQA Guidelines § 15208 Shred/Delete 

Negative Declarations, or EIRs circulated for public 

review. 

F = FINAL DECISION (APPEALS AND LITIGATION HAVE CONCLUDED) 

Cl = CLEARED All CONDITIONS FOR All PHASES 

CY = CALENDAR YEAR 

P = PERMANENT 

Y = YEARS 'RECORDS Will BE MAINTAINED IN THE OFFICE OR THE RRC IF SPACE IS NEEDED REVISED 8/11/2014 

Exhibit A 
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Division 2930 RMA-PLANNING RECORDS RETENTION SCHEDULE 

Record 
Serle. ConfldentJal or 
Code Reaord Serle. ntl. Record Series Dewlptlon Retention Periods Justltlatlon Dlsposhlon 5en51liYe Record 

Dfflce" I RRC I EIKtfOntc 
005 IComplete/lncomplete Letter Letter to owner/applicant addressing completeness 

or incompleteness of application submittal. 

F+2Y I None I F+2Y IGC § 26202 Shred/Delete 

005"~"'lcondi~iOif~?~pn~ii~~liiiiCu~~riiailon Documents demonstratingcoll)pllimc~ with the 

condltlQns lJ1'lposed on a project. 

P P P GC §2620S Retain permanently 

DOS ICopies or Duplicate Documents Extra copies of documents or documents for which a None None None GC § 26201; pursuant to County of Shred/Delete 

department is not the office of record. Monterey's Records Management Policy 

ODS Construction Management Plan Plan that addresses general operations (e.g. hours, 

parking, construction materials, debris 

management) on a project site and measures to 

minimize traffic impacts during construction. 

F+2Y None F+2Y GC § 26202 Shred/Delete; retain 

permanently If not 

attach~d to 

R~sol ulion; 

ODS Correspondence Routine correspondence received by or sent by F+2Y None F+2Y GC § 26202; pursuant to County of Shred/Delete 

Department; may include letters, memos and notes. Monterey's Records Management Policy 

'·~;';.ooa:S·:;'Ij)es!gn.APprpvalform· ¢9i'npl~tei,l ~pplfcatiQr;fpr ~cl~sign approvaL" 'p . P P GC § 2620S Retain permanently 

041 IDevelopment Review Committee (DRC) 

applications and Pre-Application Conferences 

Application and materials submitted for review prior 

to submitting a formal application. 

CY+2Y None CY+2Y GC § 26202 Shred/delete 

according to schedule 

if no formal 

application is made. 

ODS Drafts of Documents Documents not in final form. None None None GC § 26202 Shred/Delete 

009 EIR - Administrative Draft (ADEIR) Internal review copy of an Environmental Impact 

Report. 

F+2Y None None GC § 26202 Shred/Delete 

"'OO§ 1£11l· 
. 
.. 
. 

ID,:.·.. r.a.ft... e.•..,'.n..•.V.i.r.•.
Q
•n.-m.,.·e.."..ntal.d.·.·.•..p,.c.".m.·.. ~nt,:~I~aS~g. f.Q...-.r.p.... IJ~... !1c

revl~;W~gocum~nt+ RDflR + FEIR =complete 
enviro~me~tal document.:' , .:: : .' 

p P '1' qqAGuidelines §1S09S '(c) Retain permanentiy 

F= FINAL DECISION (APPEALS AND LITIGATION HAVE CONCLUDED) 

CL = CLEARED ALL CONDITIONS FOR ALL PHASES 

CY = CALENDAR YEAR 

P = PERMANENT 

Y= YEARS "RECORDS WILL BE MAINTAINED IN THE OFFICE OR THE RRC IF SPACE IS NEEDED REVISED 8/11/2014 



Department 293 COUNTY OF MONTEREY - RECORDS MANAGEMENT PAGE 3 OF 7 

Division 2930 RMA-PLANNING RECORDS RETENTION SCHEDULE 

'IT~e responses to comments onthe"DElRand RDEIR . 

. released for public review; tnisdocume~ltDE!R: 

. RDEIR ~ cQmpl~te Fi:naljinvironmentaJ gocumen!, 

Reconl 5erles Desctlptlon 

~ecir9~yl~ted portion .of a draft environmental 

document released for publi~ review; this pocument 

.. DEIR + HU~ ~ complete Firial envirorimental 

document.·· 

.In 

R_,d setl., Title 

.1·,····, 

009 

RICOrd 
sertet 
COde 

PIP .1 P 

Retention Petlods Justlflatlon 

~EQA Guidelines § 15095 (c)·· 

CEQA Guidelines § 15095 (cj 

PPp 

OffIce" I RRC I flectronlc 
Disposition 

Retain permanently 

Retain permanently 

Confldentla.1 or 

SensItive Record 

005 General Development Plan Plan that addresses the uses permitted, not 

permitted, the site improvements, and general 

operations permiited on a an industrial"zoned site. 

Inltlal Study (Mitigated ~~gatiiie beclarafi~~ . 1..D...r.•• a.•... ft. en.·.v.I.,..·.o.n.··•.mentatdocu.~en. t..•.w•...·•. I.th.mitiliatlon 
(MND)) . measures rel~ased for public review. . . ' .. 

r,-',­ - ; '" 

005 

005 

005 

OOS 

DOS 

IDR Referral Checklist 

IDR Referral Forms 

Initial Study (Negative Declaration (NOll 

Initial Study Checklist 

Checklist of departments that review the application 

materials. 

Comments/conditions from agencies reviewing the 

application materials. 

Draft environmental document released for public 

review. 

Checklist used to develop the initial study. 

F+2Y None F+ 2Y GC § 26202 

F+2Y None GC § 26202 

F+2Y None GC § 26202 

F+2Y I None I CL+2Y GC § 26202 

P P /GC § 26205·.·· 

None GC § 26202 

Shred/Delete; retain 

permanently If not 

attaclled to 

Resolution; 

Shred/Delete 

Shred/Delete 

Shred/Delete 

Retain permanently 

Shred/Delete once 

environmental 

document is released 

for public review. 

005 Interested Parties list list of members or the public that requested to 

receive information on the project during the 

process. 

CL+2Y None None IGC § 26202 Shred/Delete 

F = FINAL DECISION (APPEALS AND LITIGATION HAVE CONCLUDED) 

CL = CLEARED ALL CONDITIONS FOR ALL PHASES 

CY = CALENDAR YEAR 

P = PERMANENT 

Y = YEARS "RECORDS WILL BE MAINTAINED IN THE OFFICE OR THE RRC IF SPACE IS NEEDED REVISED 8/11/2014 
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Division 2930 RMA-PLANNING RECORDS RETENTION SCHEDULE 

Record 

Selfel Confidential or 

Code Record series TIde Record senes Desulptlon Retention Periods Justlflal/on Disposition sensitive Record 

Offlce" I RRe I Electronic I 
005 lJustification lellers (variance or slope) letters justifying why a variance should be F+2Y None None IGC § 26202 Shred/Delete 

considered or justifying development on slopes. 
I I 

005 Ilegal Description legal description of the property where F+2Y I None I None IGC § 26202 Shred/Delete 

development is allowed. 

I' I P I P IGC § 262l)5' Retain permanently I Archaeological 

saved as .llB files and not in the p(N file. 

IReports submitted fora.project: Documents are'012 
. .Reports. are 
: confidentiai 

documents 

021 . "GC § 26202 . DQc\Jments rer~ted to the implementatIon of the FtiV: J P I' IRetaln permanently lona Ran&ePta§l1iii~Reccirl!~'! r 
Gene;aiPlari (ordinaces and progr;lms) and Local until a revised Geneial 

!Coastalprogram updates. 
">~>"i:";,;_< 

Plan, revised Local 

ICoastal program or II 
revised ordinances ar~ 

..
 
003
 p' .Materials/Colon Safllples ofthe buidllngffiat¢rlals and colors 

~Jectedforprbjects r~qui;ing design review.
 

005
 Notice of Completion Document that is filed with the Office of Planning F+2Y I None F+2Y GC § 26202 Shred/Delete 

and Research notifying the public that an EIR has 

been prepared. 

005 INotice of Determination A notice filed after a project has been approved with F+1Y I None I F+1Y IPRC § 21152 (c); CEQA Guidelines § 15075 IShred/Delete 

a ND or MND. (e)
 

005 INotice of Determination
 A notice filed after a project has been approved with F+1Y I None I F+1Y IPRC § 21152 (c); CEQA Guidelines § 15094 IShred/Delete 

an EIR. (e)
 

ODS INotice of Exemption
 F+1Y I None I F+1Y IPRC § 21152 (c); CEQA Guidelines § 15062 IShred/Delete 

an exemption from CEQA. 

A notice filed after a project has been approved with 

(c) (2) 

005 IPhotographs Pictures of the project and project site; may be F+2Y I None I CL+2Y IGC § 26202 IShred/Delete 

stored in a PowerPoint format. 
".".,.,

065;;'TPl~h$lasapprovedl . JBlueprints of the approved project. p I p . I P IGC § 26205 IRetain permanently 

F= FINAL DECISION (APPEALS AND LITIGATION HAVE CONCLUDED) 

Cl = CLEARED All CONDITIONS FOR All PHASES 

CY = CALENDAR YEAR 

I' =PERMANENT 

Y = YEARS "RECORDS WILL BE MAINTAINED IN THE OFFICE OR THE RRC IF SPACE IS NEEDED REVISED 8/11/2014 
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Division 2930 RMA-PLANNING RECORDS RETENTION SCHEDULE 

Record 
series COnfidentl.' or 
COde Record series nlle Record settes Description Retention Periods Justlflutlon Disposition sensitive Record 

Offlce" I RRC I Electronic
 
DOS IProject Review Form Form used by staff to summarize project elements.
 F+2Y I None I None IGC § 26202 Shred/Delete 

007,011 IPublic Hearing Agendas Agendas for Planning Commission, Subdivision None None CY+2Y IGC § 26202 Shred/Delete 

Committee, Zoning Administrator, and 

Administrative Decisions. 
~~~ri~hA;,~in 'j \H~ p. IGC§2620SP P007, Audio ~nd/clrvideo recordings of Nanning Retain permanently 

Commissip".S\l!>divisionCominitt"",~nc:lZoning 
IAdministrator hearings~ . ..... .
 

Minutes.fr()mPlanning·Commission,·Silbdi1ilsion
 P IGC § 26205 Retain permanently in 

lCOirimittee;~rid Zonil1~ Administrator hearings, electronic format. I 
GC § 26202Notices published in the newspaper prior to F+2Y None NoneODS IPublic Hearing Notices Shred/Delete 

deciding a project. 

IFul1 oackelfor Plannina-Commission orZonin~ GC§ 26205 R~tainpermanently007;011 Currentev I p I None 

. .. I· . I 

Wrltten.det"rmination oHhefin;llaetion 01"1 a GC§2620S Retainpern,anently
 
Ii>toj~~t; .•.•..•
 

ODS IReturned Mail
 

005 PIP 

Mail returned to sender as undeliverable. CY+2Y None I None GC § 26202; pursuant to County of Shred/Delete 

Monterey's Records Management Policy 

p Retain permanently 

the FAce: ilnd used tog\larantee reclaimiltiOnofthe 

005 SMARArlnanda[ AS.Su(an;;~M~ChanismlFAM)· ••·.IThefiniln~iain,echanism~q~iv~lentQr gre~tertl1qf1 None None S\lff~ce Minjng~nd ReclamatiOn Act of 1975 

(SMARA) § 2773.1 (a) (2) until a new FAM is 

Iql)d~ <itfi!C1edby sUrfac~ minlngoPer~t!oM.fAMs approved or until mine 

in;;h..~e SliretY bonds, IrreVOcable letters of credit; Or has been fully 

trustfunds. reclaimed. 

F= FINAL DECISION (APPEALS AND LITIGATION HAVE CONCLUDED) 

CL = CLEARED ALL CONDITIONS FOR ALL PHASES 

CY = CALENDAR YEAR 

P= PERMANENT 

Y = YEARS "RECORDS WILL BE MAINTAINED IN THE OFFICE OR THE RRC IF SPACE IS NEEDED REVISED 8/11/2014 
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Division 2930 RMA-PLANNING RECORDS RETENTION SCHEDULE 

iii.corer" . 
series COnfidentbol or 
COde Record series ntle Record 5erlei DescrlDtlon Retention Periods Justlfk<ltlon Disposition SenSltlve Record 

Offi~' I Me I Electronic 
The.es\im~ted cost to reclaim the lan!!s affected by Pip I P Surface Mining and Reclamation Act of 1975 Retain permanently . 

. ,surface mining operations. (SMARA) § 2773.1 (aI12) until a new FACE is 

approved or until mine 

has peen fully 

reclaimed. 

P P Surface Mining andReclamation Act Ret1lin permanently 

Regulations § ~504 

005 

005 

DOS IStaff Meeting Notes Project-related meeting notes. f+2Y None None IPursuant to the County of Monterey's 

Records Management Policy. notes that are 

not retained by the County in the ordinary 

course of business should be destroyed 

when they are no longer useful for 

reference. 

Repo[tuseq by appropriate authority todetermihe P P P GC § 26~OS .. Shred/Delete 

aoproval or denial of a project. 

F = FINAL DECISION (APPEALS AND LITIGATION HAVE CONCLUDED) 

CL = CLEARED ALL CONDITIONS FOR ALL PHASES 

CY = CALENDAR YEAR 

P = PERMANENT 

Y = YEARS "RECORDS Will BE MAINTAINED IN THE OFFICE OR THE RRC IF SPACE IS NEEDED REVISED 8/11/2014 
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Division 2930 RMA-PLANNING RECORDS RETENTION SCHEDULE 

Record 
SeI1eJ Confidential or 
Cod. Record Serlu 11tIe ReconI series Desaiptlon Retention Periods Justlflalrlon Disposillon Senslllve Re,cord 

Office" I RRC I EJedronlc 

005 State Clearinghouse Letters Correspondence from the State Clearinghouse. F+2Y I None I F+2Y GC § 26202; pursuant to County of Shred/Delete 

Monterey's Records Management Policy 

005 Storm Water Pollution Prevention Plan (sWPPP)'IDocument that includes BMPs to show how a CL+2Y None CL+2Y IGC § 26202 Shred/Delete prior to 

if required by a condition of approval construction project will minimize storm water retetion period if a 

pollution. Notice of Termination 

(NOT) is filed with the 

State Water Resources 

Control Board 

(SWRCB) 

DOS SUPPleme~ta!:~P-PII~tlon (e:;~si:~I) .::~'.'··:-;··lcomPlete~ application-to; proj~ctwiihirithecoastal: P P P GC § 2~20S Retain permanently 
" '" """.,.:,-. . .. , . .... . lone..;.:. ..' :.. . '0 

005 Technical ~lif!pit$";:·.: ':ReportssUbinltted for a projeQt,D9C\lments are 

saved as LIB flIes anq nOlln the PLN Documents. 
rriQd\lI~. . ... ,.... '.' . ...., 

: <, .~ , 

P .... :P , 

1< 
p GC§ 2(;205 Retain permanently Mchaeologlcal . 

Reports ~re 
confidential 

documents 

031 Tree 'IAPpIICafielh~;reports;pheltograpI1S;"a;,~other: None :Non.e P ,/GC§ 2.6io2:· Retain permanently in 

ma~eriillfsu,~l)1itledor ge"erat.ed forlnlapQ Tree electronic format. 
RemoYall'ermlts andCQastal Waivers.· 

005 Vicinity Map Map prepared to show the project area. F+2Y None F+2Y GC § 26202 Shred/Delete 

005 Written Public Comment Correspondence from the public on a project. F+2Y None F+2Y GC § 26202; pursuant to County of Shred/Delete 

Monterey's Records Management Policy 

F ~ FINAL DECISION (APPEALS AND lITIGATION HAVE CONCLUDED) 

CL ~ CLEARED ALL CONDITIONS FOR ALL PHASES 

CY = CALENDAR YEAR 

P ~ PERMANENT 

Y= YEARS "RECORDS WILL BE MAINTAINED IN THE OFFICE OR THE RRC IF SPACE IS NEEDED REVISED 8/11/2014 




