This Agreement is made by and between the County of Monterey, a political subdivision of the
State of California (hereinafter “County™) and:
Kofile Technologies, Inc. ,

(hereinafter “CONTRACTOR™).

In consideration of the muitual covenants and conditions set forth in this Agreement, the parties
agree as follows:

1.0 GENERAL DESCRIPTION.

1.01  The County hereby engages CONTRACTOR to perform, and CONTRACTOR hereby
agrees to perform, the services described in Exhibit A i conformity with the terms of this
Agreement. The goods and/or services are generally described as follows:

Provide preservation and conservation of the County Clerk/Recorder's maps.

2.0 PAYMENT PROVISIONS.

201  County shall pay the CONTRACTOR in accordance with the payment provisions set forth
in Exhibit A, subject to the limitations set forth in this Agreement. The total amount
payable by County to CONTRACTOR under this Agreement shall not exceed the sum of
$_141.458.00

3.0 TERM OF AGREEMENT.

301 The term of this Agreement is from 11/01/2018 to

06/30/2019 , unless sooner terminated pursuant fo the ferms of this

Agreement. This Agreement is of no force or effect until signed by both CONTRACTOR

and County and with County signing last, and CONTRACTOR may not commence work
before County signs this Agreement.

3.02 The County reserves the right to cancel this Agreement, or any extension of this
Agreement, without cause, with a thirty day (30) written notice, or with cause immediately.

4.0 SCOPE OF SERVICES AND ADDITIONAL PROVISIONS.

4.01  The following attached exhibits are incorporated herein by reference and constitute a part of
this Agreement:
Exhibit A  Scope of Services/Payment Provisions
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5.0 PERFORMANCE STANDARDS.

5.01

5.02

5.03

CONTRACTOR warrants that CONTRACTOR and CONTRACTOR’s agents, employees,
and subcontractors performing services under this Agreement are specially trained,
expertenced, competent, and appropriately licensed to perform the work and deliver the
services required under this Agreement and are not employees of the County, or immediate
family of an employee of the County.

CONTRACTOR, its agents, employees, and subcontractors shall perform all work in a safe
and skillful manner and in compliance with all applicable laws and regulations. All work
performed under this Agreement that is required by law to be performed or supervised by
licensed personnel shall be performed i accordance with such licensing requirements.

CONTRACTOR shall furmish, at its own expense, all matertals, equipment, and personnel
necessary to carry out the terms of this Agreement, except as otherwise specified i this
Agreement. CONTRACTOR shall not use County premises, propeity (including
equipment, instruments, or supplies) or personnel for any purpose other than in the
performance of its obligations under this Agreement.

6.0 PAYMENT CONDITIONS.

6.01

6.02

6.03

6.04

Prices shall remain firm for the initial term of the Agreement and, thereafter, may be
adjusted annually as provided in this paragraph. The County does not guarantee any
nunimun or maximum amount of dollars to be spent under this Agreement.

Negotiations for rate changes shall be commenced, by CONTRACTOR, a minimum of
ninety days (90) prior to the expiration of the Agreement. Rate changes are not binding
unless mutually agreed upon in writing by the County and the CONTRACTOR.

Invoice amounts shall be billed directly to the ordering department.

CONTRACTOR shall submit such invoice periodically or at the completion of services, but
m any event, not later than 30 days after completion of services. The invoice shall set forth
the amounts claimed by CONTRACTOR for the previous period, together with an itemized
basis for the amounts claimed, and such other information pertinent to the invoice. The
County shall certify the mvoice, either in the requested amount or in such other amount as
the County approves in conformity with this Agreement, and shall promptly submit such
invoice to the County Auditor-Controller for payment. The County Auditor-Controller shall
pay the amount certified within 30 days of receiving the certified mvoice.

7.0  TERMINATION.

7.01

During the term of this Agreement, the County may terminate the Agreement for any
reason by giving written notice of terrnnation to the CONTRACTOR at least thirty (30)
days prior to the effective date of termination. Such notice shall set forth the effective date
of termination. In the event of such termination, the amount payable under this Agreement
shall be reduced in proportion fo the services provided prior to the date of termination.
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7.02

7.03

The County may cancel and terminate this Agreement for good cause effective immediately
upon written notice to CONTRACTOR. “Good cause” imcludes the failure of
CONTRACTOR to perform the required services at the time and in the manner provided
under this Agreement. If County terminates this Agreement for good cause, the County
may be relieved of the payment of any consideration to CONTRACTOR, and the County
may proceed with the work i any manner, which County deems proper. The cost to the
County shall be deducted from any sum due the CONTRACTOR under this Agreement.

The County’s payments to CONTRACTOR under this Agreement are fanded by local, state
and federal governments. If funds from local, state and federal sources are not obtained and
continued at a level sufficient to allow for the County’s purchase of the mdicated quantity
of services, then the County may give writien notice of this fact to CONTRACTOR, and
the obligations of the parties under this Agreement shall terminate immediately, or on such
date thereafter, as the County may specify in its notice, unless in the meanwhile the parties
enter into a written amendment modifying this Agreement.

8.0 INDEMNIFICATION.

8.01

CONTRACTOR shall indemmfy, defend, and hold harmless the County, its officers,
agents, and employees, from and agamst any and all claims, habilities, and losses
whatsoever (including damages to property and injuries to or death of persons, court costs,
and reasonable attorneys’ fees) occurring or resulting to any and all persons, fitms or
corporations furnishing or supplying work, services, matenals, or supplies in connection
with the performance of this Agreement, and from any and all claims, liabilifies, and losses
occuiring or resulting to any person, fum, or corporation for damage, injury, or death
arising out of or connected with the CONTRACTOR’s performance of this Agreement,
unless such claims, liabilities, or losses arise out of the sole negligence or willful
misconduct of the County. “CONTRACTOR’s performance” includes CONTRACTOR s
action or inaction and the action or inaction of CONTRACTOR’s officers, employees,
agents and subcontractors.

9.0 INSURANCE REQUIREMENTS.

9.01

9.02

Evidence of Coverage:
Prior to commencement of this Agreement, the Contractor shall provide a “Certificate of

Insurance” certifying that coverage as required herein has been obtamed. Individual
endorsements executed by the insurance carrier shall accompany the certificate. In
addition, the Contractor upon request shall provide a certified copy of the policy or policies.

This verification of coverage shall be sent to the County’s Contracts/Purchasing
Departinent, unless otherwise directed. The Coniractor shall not recetve a “Notice to
Proceed” with the work under this Agreement until it has obtamed all msurance required
and the County has approved such insurance. This approval of msurance shall peither
relieve nor decrease the hability of the Contractor.

Qualifying Insurers:

All coverage’s, except surety, shall be issued by companies which hold a current policy
holder’s alphabetic and financial size category rating of not less than A- VII, according to
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the current Best’s Key Rating Guide or a company of equal financial stability that is
approved by the County’s Purchasing Manager.

9.03 Insurance Coverage Requirements: Without limiting CONTRACTOR’s duty to indemnify,
CONTRACTOR shall maintain in effect throughout the term of this Agreement a policy or
policies of insurance with the following minimum limits of liability:

Commercial General Liability Insurance, mcluding but not limited to premises and
operations, including coverage for Bodily Injury and Property Damage, Personal Injury,

Contractual Liability, Broad form Property Damage, Independent Contractors, Products and
Completed Operations, with a combined single limit for Bodily Injury and Property
Damage of not less than $1,000,000 per occurrence.
(Note: any proposed modifications to these general liability insurance requirements shall
be atrached as an Exhibit hereto, and the section(s) above that are proposed as not
applicable shall be lined out in blue ink. All proposed modifications are subject fo County
approval )

Business Automobile Liability Insurance, covering all motor vehicles, including owned,
leased, non-owned, and hired vehicles, used in providing services under this Agreement,
with a combined single limit for Bodily Injury and Property Damage of not less than
$1,000,000 per occurrence.
(Note: any proposed modifications to these auto insurance requirements shall be
attached as an Exhibit hereto, and the section(s) above that are proposed as not
applicable shall be lined out in blue ink. All proposed modifications are subject fo County
approval. )

Workers’ Compensation Insurance, if CONTRACTOR employs others in the
performance of this Agreement, in accordance with California Labor Code section 3700
and with Employer’s Liability limits not less than $1,000,000 each person, $1,000,000 each
accident and $1,000,000 each disease.
(Note: any proposed modifications to these workers’ compensation insurance
requirements shall be attached as an Exhibit hereto, and the section(s) above that are
proposed as not applicable shall be lined out in bhie ink. All proposed modifications are
subject to County approval. )

Professional Liability Insurance, if required for the professional services being provided,
(e.g., those persons authorized by a license to engage in a business or profession regulated
by the California Business and Professions Code), in the amount of not less than
$1,000,000 per claim and $2,000,000 in the aggregate, to cover liability for malpractice or
errors or omissions made in the comrse of rendering professional services. If professional
hability insurance is wiitten on a “claims-made” basis rather than an occurrence basis, the
CONTRACTOR shall, upon the expiration or earlier termination of this Agreement, obtain
extended reporting coverage (“tail coverage”) with the same liability limits. Any such tail
coverage shall continue for at least three years following the expiration or earlier
termination of this Agreement.
(Note: any proposed modifications to these insurance requirements shall be
attached as an Exhibit hereto, and the section(s) above that are proposed as ot
applicable shall be lined out in blue ink. All proposed modifications are subject to County
approval.)
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9.04 Other Requirements:

All insurance required by this Agreement shall be with a company acceptable to the Counnty
and issued and executed by an admitted insurer authorized to fransact Insurance business in
the State of California. Unless otherwise specified by this Agreement, all such insurance
shall be written on an occurrence basis, or, if the policy is not written on an occwrence
basis, such policy with the coverage required herein shall continue in effect for a period of
three years following the date CONTRACTOR completes ifs performance of services under
this Agreement.

Each hability policy shall provide that the County shall be given notice in writing at least
thirty days in advance of any endorsed reduction in coverage or limit, cancellation, or
mtended non-renewal thereof Each policy shall provide coverage for Contractor and
additional msuwreds with respect to claims arising from each subcontractor, if any,
performing work under this Agreement, or be accompanied by a certificate of insurance
from each subcontractor showing each subcontractor has identical insurance coverage to the
above requirements.

Commercial general liability and automobile liability policies shall provide an
endorsement naming the County of Monterey, its officers, agents, and employees as

Additional Insureds with respect to liability arising out of the CONTRACTOR’S work,
including ongoing and completed operations, and shall further provide that such
insurance is primary insurance to any insurance or self-insurance maintained by the

County and that the insurance of the Additional Insureds shall not be called upon to

contribute to a loss covered by the CONTRACTOR’S insurance. The required
endorsement form for Commercial General Liability Additional Insured is ISO Form CG 20

10 11-85 or CG 20 10 10 01 in tandem with CG 20 37 10 01 (2000). The required
endorsement form for Automobile Additional Insured endorsement iz TSQ Form CA 20 48
02 99.

Prior to the execution of this Agreement by the County, CONTRACTOR shall file
certificates of insurance with the County’s contract administtator and County’s
Contracts/Purchasing Division, showing that the CONTRACTOR has in effect the
msurance required by this Agreement. The CONTRACTOR shall file a new or amended
certificate of msurance within five calendar days after any change is made in any insurance
policy, which would alter the information on the certificate then on file. Acceptance or
approval of insurance shall in no way modify or change the indemmification clause in this
Agreement, which shall continue in full force and effect.

CONTRACTOR shall at all times during the term of this Agreement maintain in force the
msurance coverage required under this Agreement and shall send, without demand by
County, annual cerfificates to County’s Contract Administrator and County’s
Contracts/Purchasing Division. [f the certificate is not received by the expiration date,
County shall notify CONTRACTOR and CONTRACTOR shall have five calendar days to
send in the certificate, evidencing no lapse in coverage during the interim. Failure by
CONTRACTOR to maintain such mswrance is a default of this Agreement, which entitles
County, at its sole discretion, to terminate this Agreement immediately.
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10.0 RECORDS AND CONFIDENTIALITY.

10.01 Confidentiality, CONTRACTOR and its officers, employees, agents, and subcontractors
shall comply with any and all federal, state, and local laws, which provide for the
confidentiality of records and other information. CONTRACTOR shall not disclose any
confidential records or other contidential information received from the County or prepared
n connection with the performance of this Agreement, unless County specifically permits
CONTRACTOR fto disclose such records or information. CONTRACTOR shall promptly
transmit to County any and all requests for disclosure of any such confidential records or
information. CONTRACTOR shall not use any confidential information gained by
CONTRACTOR in the performance of this Agreement except for the sole purpose of
carrying out CONTRACTOR s obligations under this Agreement.

10.02 County Records. When this Agreement expires or terminafes, CONTRACTOR shall
return to County any County records which CONTRACTOR used or received from County
to perform services under this Agreement.

10.63 Maintenance of Records.  CONTRACTOR shall prepare, maintain, and preserve all
reports and records that may be required by federal, state, and County rules and regulations
related to services performed under this Agreement. CONTRACTOR shall maintain such
records for a period of at least three years after receipt of final payment under this
Agreement. If any litigation, claim, negotiation, audit exception, or other action relating to
this Agreement is pending at the end of the three year period, then CONTRACTOR shall
retain said records until such action is resolved.

10.04  Access to and Audit of Records. The County shall have the right fo examine, monitor and
audit all records, documents, conditions, and activities of the CONTRACTOR and its
subcontractors related to services provided under this Agreement. Pursuant to Government
Code section 8546.7, if this Agreement involves the expenditure of public funds in excess
of $10,000, the parties to this Agreement may be subject, at the request of the County or as
part of any audit of the County, to the examination and audit of the State Auditor pertaining
to matters connected with the performance of this Agreement for a period of three years
after final payment under the Agreement.

10.05 Royalties and Inventions.  County shall have a royalty-free, exclusive and irrevocable
license to reproduce, publish, and use, and authorize others to do so, all original computer
programs, writings, sound recordings, pictorial reproductions, drawings, and other works of
similar nature produced in the course of or under this Agreement. CONTRACTOR shall not
publish any such material without the prior wiitten approval of County.

11.0 NON-DISCRIMINATION.

11.01 During the performance of this Agreement, CONTRACTOR, and its subcontractors, shall
not unlawfully discriminate against any person because of race, religious creed, color, sex,
national origin, ancestry, physical disability, mental disability, medical condition, marital
status, age (over 40), or sexmal orientation, either in CONTRACTOR’s employment
practices or in the fiunishing of services to recipients. CONTRACTOR shall ensure that the
evaluation and treatment of its employees and applicants for employment and all persons
receiving and requesting services are free of such discrimination. CONTRACTOR and any
subcontractor shall, in the performance of this Agreement, fully comply with all federal,
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state, and local laws and regulations which prohibit diserimination. The provision of
services primarily or exclusively to such target population as may be designated in this
Agreement shall not be deemed to be prohibited discrimination.

12.0 COMPLIANCE WITH TERMS OF STATE OR FEDERAIL GRANTS,

12.01 If this Agreement has been or will be funded with monies received by the County pursuant
to a confract with the state or federal government in which the County is the grantee,
CONTRACTOR will comply with all the provisions of said contract, to the extent
applicable to CONTRACTOR as a subgrantee under said contract, and said provisions shall
be deemed a part of this Agreement, as though fully set forth herein. Upon request, County
will deliver a copy of said contract to CONTRACTOR, at no cost to CONTRACTOR.

13.0 INDEPENDENT CONTRACTOR.

13.01 In the performance of work, duties, and obligations under this Agreement, CONTRACTOR
is at all times acting and performing as an independent contractor and not as an employee of
the County. No offer or obligation of permanent employment with the County or particular
County department or agency is intended in any manner, and CONTRACTOR shall not
become entitled by virtue of this Agreement to receive from County any form of employee
benefits including but not limited to sick leave, vacation, retirement benefits, workers’
compensation coverage, insurance or disability benefits. CONTRACTOR shall be solely
liable for and obligated to pay directly all applicable taxes, including federal and state
income taxes and social security, arising out of CONTRACTOR’s performance of this
Agreement. In connection therewith, CONTRACTOR shall defend, indemnify, and hold
County harmless from any and all liability which County may incur because of
CONTRACTOR s fatlure to pay such taxes.

14.0 NOTICES.

14.01 Notices required under this Agreement shall be delivered personally or by first-class,
postage pre-paid mail to the County and CONTRACTOR’S contract administrators at the
addresses listed below:

FOR COUNTY: FOR CONTRACTOR:
Corina Morgan, Finance Manager Patty Melton, Sales
Name and Title Name and Title

Monterey County Recorder Kaofife Technologies, Inc.

168 W. Alisal St., 1st FL 6300 Cedar Springs Road

Salinas, CA 93901 Dallas, TX 95235
Address Address
831-755-5821 214-351-4800
Phone Phone
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150 MISCELLANEOUS PROVISIONS.

15.01

15.02

15.03

15.04

15.05

15.06

15.07

15.08

15.09

15.10

15.11

15.12

Conflict of Interest. CONTRACTOR represents that it presently has no interest and agrees
not to acquire any interest during the term of this Agreement, which would directly, or
indirectly conflict in any mamier or to any degree with the full and complete performance
of the services required to be rendered under this Agreement.

Amendment. This Agreement may be amended or modified only by an instrument in
writing signed by the County and the CONTRACTOR.

Waiver. Any waiver of any tenns and conditions of this Agreement must be in writing and
signed by the County and the CONTRACTOR. A waiver of any of the terms and conditions
of this Agreement shall not be construed as a waiver of any other terms or conditions in this
Agreement.

Contractor. The term “CONTRACTOR” as used i this Agreement includes
CONTRACTOR’s officers, agents, and employees acting on CONTRACTOR’s behalf in
the performance of this Agreement.

Disputes. CONTRACTOR shall continue to perform under this Agreement during any
dispute.

Assignment and Subcontracting. The CONTRACTOR shall not assign, sell, or otherwise
transfer its interest or obligations in this Agreement without the prior written consent of the
County. None of the services covered by this Agreement shall be subcontracted without the
prior written approval of the County. Notwithstanding any such subcontract,
CONTRACTOR shall continue to be liable for the performance of all requirements of this
Agreement.

Successors and Assigns. This Agreement and the rights, privileges, duties, and obligations
of the County and CONTRACTOR under this Agreement, to the extent assignable or
delegable, shall be binding upon and inure fo the benefit of the parties and their respective
successors, permitted assigns, and heirs.

Compiiance with Applicable Law. The parties shall comply with all applicable federal,
state, and local laws and regulations in performing this Agreement.

Headings. The headings are for convenience only and shall not be used to interpret the
terms of this Agreement.

Time is of the Essence. Time is of the essence in each and all of the provisions of this
Agreement.

Govemning [.aw. This Agreement shall be governed by and interpreted under the laws of
the State of California.

Non-exclusive Agreement. This Agreement is non-exclusive and both County and
CONTRACTOR expressly reserve the right to contract with other entities for the same or
smmilar services.
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15.13

15.14

15.15

15.16

15.17

Construction of Agreement, The County and CONTRACTOR agree that each party has
fully participated in the review and revision of this Agreement and that any rule of
construction to the effect that ambiguities are to be resolved against the drafting party shall
not apply in the interpretation of this Agreement or any amendment to this Agreement.

Counterparts. This Agreement may be executed in two or more counterparts, each of which
shall be deemed an original, but all of which together shall constitute one and the same
Agreement.

Authority. Any individual executing this Agreement on behalf of the County or the
CONTRACTOR represents and warrants hereby that he or she has the requisite anthority to
enter into this Agreement on behalf of such party and bind the party to the terms and
conditions of this Agreement.

Integration. This Agreement, including the exhibits, represent the entire Agreement
between the County and the CONTRACTOR with respect to the subject matter of this
Agreement and shall supersede all prior negotiations, representations, or agreements, either
written or oral, between the County and the CONTRACTOR as of the effective date of this
Agreement, which is the date that the County signs the Agreement.

Interpretation of Conflicting Provisions. In the event of any conflict or inconsistency
between the provisions of this Agreement and the Provisions of any exhibit or other

attachment to this Agreement, the provisions of this Agreement shall prevail and control.

This section left blank intentionalhy----mmn-mmvmem-
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16.0 SIGNATURE PAGE,

IN WITNESS WHEREOF, County and CONTRACTOR have executed this Agreement as of the day

and year written below.

COUNTY OF MONTEREY
By:

Contracts/Purchasing Officer
Date:
By:

Department Head (if applicable)
Date:
By:
Board of Supervisors (if applicable)

Date:

Approved as to Form'

By: /j’ﬁ . ?/g‘j

e ¥

v wi-u& 'County Counsel

Date: Wi

¥ §
Approved as to Fiscal Prowmc{f) fh

.J .l:%j {

By SN R

Auditor/Canfiroller
Date: L M fh;{
Approved as to Liabihty Provisions
By:

Risk Management
Date:

County Board of Supervisors’ Agreement Number:

CONTRACTOR

Kofile Technologies, Inc.

Contractor’s Business Name*

W bt

(Signature of Chair, President, or
Vice-President)*

(AL aw s [bais

Name and Title

Date: ﬁ?{/&%}’i?}

By: bl Secretnry
(dighature of Secyftary, Asst. Secretary? CFO,
Sfeasurer or Asst. Treasurer)*
0 hn ool
Name and Title
Date '

' gfasly
7

, approved on (date):

#INSTRUCTIONS: If CONTRACTOR is a corporation, including limited liability and non-profit corporations, the fult
legal name of the corporation shall be set forth above together with the signatures of two specified officers. i)
CONTRACTOR is a partnership, the name of the partnership shall be set forth above together with the signature of a

partner who has authority to execute this Agreement on b

ehalf of the partnership. If CONTRACTOR is contracting in an

individual capacity, the individual shall set forth the name of the business, if any, and shall personaliy sign the Agreement.

fApproval by County Counsel is required
2 Approval by Audifor-Controller is required

3approval by Risk Management is necessary only if changes are made in paragraphs 8 or 9
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KOFILE TECHNOLOGHES, INC.

1558 FORREST WAY, CARSON CITY, NV 89706
p/ 855.767.8697

f/775.883.9978

PATTY MELTON

ACCOUNT MANAGER

¢ 248.330.4339

PATTY MELTON@DKOFILEUS

EUGENE SISNERDS

SALES MANAGER

f 713.204.5734

EUGENE SISNERDSE@KOFILEUS

HIKE IARDTTI

ERCILITY MANAGER & CONSERVATOR
o] 855.167.8697

1/ 775.403.9978
MIKE.MAROTTI @K OFILEUS

MONTEREY COUNTY ASSESSOR-COUREY CLERK-RECORDER'S DFFICE, Ch
STATEMENT OF WORK: PRESERVATION OF HISTORICAL MAPS
Avgusi 23, 7018
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EXHIBIT A

This proposal addresses the preservation and custom storage system for the Monterey
County Assessor-County Clerk-Recorder's map books. This project inventory includes Maps
from the following series: Maps/Grants, Cities & Towns, Patent, Survey, State Highway,
Historical, and Block Book/City of Monterey {a Good Faith Estimate of 2,100 Maps). This
proposal is presented by Kofile Technologies, Inc. (Kofiie).

Following this combination of | Preservation insures the survival of permanent and historica
conservation scence andd | aterials and, at the same fime, insure the survival of the
physical preservaiion, e | Source or{gmaf fo_r ‘rhe‘ application of fu’{ure fechnelogies.
) ) : Preservation services include conservation freatments and
retuned ”f sels are chemitally map restoration of the original source utilizing dry surface
slable for 300~~300 years. | cleaning, removal of old repairs, mending, flattening, and
deacidification. Archivai rehousing includes Mylar envelopes
and a custom storage solution fo utilize the minimal footprint
and achieve maximum efficiency.

Please note that pricing is good for 20 days
from the date of this proposal. Final pricing
is determined upon review at the Kofile Lab
in Carson City, NV. This applies fo the map
restoration and preservation,

At Kofile, each project is unique and
deserves special attention. Preservation
minimizes chemical and physical
deterioration to prolong the original's
existence and useful life. Oftentimes, this
includes preserving and remaoving fhe
original from public access, and creating
security copy. Preservation can incorporate
conservation, tfreatment, stabilization,
preventative care, or digitization—or any
maintenance or repdir.

Kofile takes pride in an “off-the-shelf and
on-the-shelf" service. Kofile is dedicated to
providing quality service above-and-
beyond County expectations. Our feam
provides realistic solutions, professional
analysis, and innovative archival products
to equip records stewards with the
information and resources needed 1o
preserve collections.

Shasta County Clerk-Recorder officiuls exuming their newly
preserved plats and insiafled Fadvro ™ plat cobinefs,
Redding, (A. Maps werg resiored, encapsulated, and a
customized siorage solution was designed and installed by
Kofile amd ure similar jo ihe sysiem proposed for the
Honierey Couniy Assessor-Counly (lork-Recorder’s Oifice.

MOKTEREY COURTY ASSESSOR-COUNTY CLERK-RECORDER'S CFRICE, €A PAGET118
STATEMENT OF WORKC: PRESERVATION OF RISTORICAL MAPS
Avgust 23, 7018
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EXHIBIT A

RECORDS ASSESSHENT

This collection was surveyed by Kofile Conservator Chris Marotti. The volumes are in advanced
states of deterioration, with many in criically poor condition. The maps date fo the early days of
Monterey County in the late 1800s to the mid-1900s. There are several volumes with instances of
pressure sensitive repairs (acidic fape, adhesives, and glues).

RETENTION SCHEDULE

Historical govemment records have permanent retention schedules. The Califomia Secretary of
state's Local Government Records Management Guidelines define "Archival Record” as “"Records
with enduring value because they reflect sigrificant historical events, document the history and
development of an agency, or provide valuable research data™ {Archives Division Records
management, 2006). The Guidelines aiso identify the primary principle of record management:

According fo Govemment Code, Section 14740, California's Records Management Program is
designed fo "...apply efficient and economical management methods fo the creation,
utilization, maintenance, retention, preservation, and disposal of state records.” Effective
Records Management ensures that records are kept only as long as they have some
administrative, fiscal, or legat value.

When records no longer fulfill the value for which they were created, they should be deslroyed
unless they also have some historic or research significance. if that is the case, the records
should be preserved by an appropriate historical agency. Staff members should realize thatan
effeciive records management program s not only cost effective, it will also make their jobs
easler. They should also know that records retdined beyond their value “just in case” only
extend the agency’s legal fiability in the event of adverse fitigafion, These principles apply fo al
levels of governmert.

AREAS OF CONCERN

Many factors threaten the permanence of these assets. Deterioration is the resulf of natural
aging, a history of use, lack of environmental controfs, and UV light exposure. Other
possible areas of concern are documented following.

mMechanical Damage (Use & Abuse)

Everyday use greatly effects collections. Sheets bare signs of grime and the natural cils of
human hands. Exposed sheets are susceptible to damage and loss. Unsanitary conditions
also affect paper. Allow no trash, food, dtinks, plants, fobacco products, wooden fumniture,
or ink pens near the archives. Carefully monitor the surrounding environment for insect or
rodent presence. Dirt and other polluiants can serve as ignition sources and weaken
exposed paper. Even with careful use, exposed fragments become abused. Many sheets

suffer from mechanical damage and are dirty, britite, and form.

Acidic Paper

In the past, papermaking utilized bleach to whiten sheets. in time, this paper becomes
acidic—evident by brittle and discolored paper (yellowing or browning). Paper also britfles
when relative humidity (RH) drops too low or fluctuates.
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EXHIBIT A

Acidic: Ink

Acidic inks can "eat” or “burn” through a sheet. Unmonifored femperature and relative
humidity (RH) accelerate this process. Inks can also fade with exposure to UV light.
Historically, iron gall inks were standard used by local governments. These inks contain
sulfuric acid, which fades with fime. With proper conservation freatments, chemical
breakdowns (such as acid hydrolysis) are remedied.

Broken Book Block
Once a binding fails, damage escalates. Sheets are free to drift from the profection of the
book block. With exposure, fragmenis become abused and susceptible to loss.

Bindfing Margin
sometimes a book contains sheets in which the wiiting continues into the binding margin.

To rebind and protect these sheets, encapsulation, not punching, is the only solufion. This Is
also true of books that previous vendors have guillotined

Non-Archival Materiols

The off gasses of deteriorating metals contribute to
the chemical breakdown of paper. Major culprits
include the metal content of book spines, the ' -
surrounding physical environment, and non-archival fasteners (such as binder clips, paper
clips, staples, and even spine or post components}. These off gasses eventually destroy the
tabric of the volume. Another symptom of meiat oxidation is foxing, or foxiike {reddish and
brown color) stains or blotches on paper.

Slumping for Leaning)

The average weight of a county record book is 24 lbs. The pressure of leaning books
Istanding on end) causes permanent damage to bindings—known as slumping.
Eventually, a damaged spine resuits in a broken book block and individual sheets coming
loose. Appropriate shelving unifs are necessary in long-term archival sforage.

Faodiing Inclexes

Index Books sustain the most use and suffer greater risks of text toss and sheet deterioration.
Paper strength is completely depleted from continuous use. Eventually, tabs and sheet
fragments are lost. Immediate attention is offen required.

Guiflotining

Always question vendors if they recommend power cutters to dismantle sewn books, Kofile
never attempts any procedure potentially resulting in a loss of text or weakening of
document integrity. For these purposes, we do not endorse or practice guillofining. A
binding margin should never be compromised.
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EXHIBIT A

What would this image look fike if scanned “45 157" | imaging WITHOUT Conservation

Tape & Non-Archival Adhesives

The Library of Congress warns “pressure sensitive tapes, such as scofch, masking, ‘invisible,'
quick-release, celiophane, and even so-called ‘archival’ fapes™ are alf culprits. These
tapes are unstable. All tapes and adhesives of these types will stain the paper and may
cause inks and colors fo ‘bieed.’ Many lose their adhesive properties and fall off with age,
leaving behind a residue that is unsightly, damaging to the ifem, and difficult o remove.”!

Adhesive stains lead to issues during imaging. Many officials have approved low-bid
imaging and microfilm projects that have resulted in flegible images. To enhance image
quality, conservation is essential. A conservator can remove water-based, synthetic, and
pressure sensitive adhesives. Sound preservation ensures accessibility to these
ireplacedble and permanent documents forever.

Page extenders are an inappropriate "quick fix" to a prevailing probiem. To save
collections, the underlying issues causing the deterioration of the sheets' margins need
correcting. The acidic content of the sheet extenders only adds 1o the chemical

breakdown of the paper.

1The Library of Congress. "Preservation FAGS.” <www.loc.gov/preservation/>.
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Ternperaiure & Humidity Monitoring

While temperature and limited air circuiation are crucial to a document's longevity,
numidity and water are the most destructive threats. Affer exposure to water, pages
adhere to one another when in a compressed environment. Separation without loss of fext
and without loss of water soluble inks {such as aink signatures) is vital. Records with water
damage are extremely fragile. Water damage can aiso lead fo other issues such as mold
and binding failure. The necessary conservation treatments are time consuming and
require a highly skilled conservafor.

Relative Humidity (RH) refers to the amount of water vapor Temperatores above 75° F
oresent in the air. Mainiaining o set point of 40-45% RH is opfimal, aund RH higher than 60%
but costly. The maximum acceptable total RH variation, o sncayrage mold md other
operating range, is 5% on either side of this set point. RH should bacteriu growih within
never exceed 55% or drop below 30%. 4i—-72 hours.

The introduction of ater i al Even slight changes in temperature can double the natural
archival environment con result in aging rate of paper. in reality, temperature and RH are notf
unmitigated demage. With the consistent in a locat courthouse {especially on weekends).
jniraduction of waser, red inks
smear first, then blwe inks, and The mitigation of mold or micro-organics {which can result
lustly, black iaks. with the infroduction of water or humidity fluctuations),
should only be attempfed by a frained professional.
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EXHIBIT A

RYEPRICING

PROJECT INVENT

PROJECT PRICE QUUTE

To purchase via Kofile's GSA schedule 70 contract, please note GS-35F-275AA, d

irectly the

County's Purchase Order. Please see the following page for defined scope of services.

A

PRESTRVA- BATE LEVEL OF
TR SER{ES THILE [OUNT L SHEET SI7E fRIAL | CONDITIGN HOTES SERVICE | PRICE OBOTE | MEETOTAL
g;ﬂ?ﬂ?ﬂi} Maps/Grants |1 65 Oversize | Linen | Very Poor PRY $9,750.00, $109,934.50
(ities & Towns {1of? |48 Dversize ,Ig'ﬂeﬂ/ Extremely Faor PRY §7,200.00
per
Cities & Towns [20i2 130 | Oversize f;'ﬂ-‘-‘"/ Extremely Poar PRY $5,850.00
apel
Puteni Maps 23 Mixed linen ¢ Poor Tape. PRY 5%6,557.00
Surveys i 55 Mived Linen | Poor Hlved pages. | PRV +4,345.00
Stute Righway |1 995 | Long/arcoy | Faper | Poor PRV $0,087.50
Stete Highway 12 924 | Long/Warriny | Faper | Pour PRV 68,848.00
Siote Highway |3 1,161 | Long/harrow | Poper | Poor PRY | $45,859.50
Staie Highway 35 125 | LongWarrow | Paper | Foor PRY 44,937.50
Misc. Historicol 5 Oversize ;;’qper/ Exiremely Paor | In pockofs.  PRY $31750.(]E}
el
Block Baok/City L Linew | Poor pRY $3,950.00
of Monferey
0.75% FEE $OR GSA PURCHASE $424.54
SUBTOTAL § $110,759.64
; .
CUSTOM {TEW UHIT 178 HIT CAPREETY O3V, kT PRICE PRICE GUETE © SUBTOTAL
Eﬁmzs Custom 2-Tier 8" x 20°W 11,200 Maps a1 247x36" 12 | $7,500.00/Unit | $15,000.06| $20,530.00
(Ouly Endure® Plat Cabinet | x 337D Each i{?UnitsHu[d?,dGﬂMups) Units
avaifuble in | ESTIMATED SALES TAX (9.25%) §693.75/Unit . §1,387.50
confunction
o | il INSTALLATION & SPECIAL HANDLING CHARGES $2,000.08/Unit | $4,600.06
s | Preservation) -
e 0.75% FEE FOR GSA OLM PURCHASE $142.50 ‘
v i
‘2 SRGJECT TOTAL—This Phase will address 11 volumes coniining approximately 2,100 aps. $E3E,289.lftl_l
oy | Pricing is ouifined for two 2-Tier Plat Cabinets to house a maximuim fotel of 2,400 Maps.
=
o 5] COUNTY ACCEPTANCE & TERIS
s |y Withou! o signed Agreement, prices are goad for 90 days from the date of this proposel,
b= |} Any upplicable sales tax are the responsibility of the County. Taxes ave estimoted at 9.25%; rute pulled 8/21/14.
¢ .. 13 Pricing is based on o Good Faith Estinaie of map couats and condition [evels. Final pricing is delermined upoy Lab review.
BEL o The County seteets which portion of the inventory o process wiih project funding.
(ﬁé » The allotied hudget deiermines how the quontity and model of Cubinets needed for the purficulur project phase.
o Signature/Title af Authorized (ovuly Representotive Duie
kb
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SCOPE OF SERVICES

Records receive the following services as appropriate. A permanent fog is created for
each map to record condition, size, pagination, substrate, and services/ireatments
performed. A final quality check references this log sheet.

(PRV} Plat Preservation——Conservation Treatments, and Deacidify

o Surfuce clean and flatten, as necessary, Flattening is mechunical, steam, or by ulfrasonic hismidification.

= Mounted wmups are dismounied from secandary supports if the process will not cause further degraduiion. Fragile
pluts are hacked onto ucid free paper, if necessary, with ucid free and reversible archivel quality adhesives.

a Prassure sensitive tape and adhesive residue are removed as much us possilie withow further degruduation to
the plat. Tape stains are reduced as possible.

w  Deacidify with Boakkeepers®. Some majerials are not appropria’s for deatidification, such us maps ihat are on
architectural linen or comprised from ucid-hased imuging, svch as blogprint and bive fine.

. HMend with archival, acid free, and reversible materiuls, such as Japunese tissue ard methyleellvlose adhesive, LC
tissve, or FilmoplustaR (acrylichused, heal sef tissue). Architeciurat linen mups ure repaired or hucked with acid-
free linen suppott.

w  Encapsulate in 4 mifcapsules composed of SKCSHT25@ PET polyester film. Size is 26.5x19 or 24.5x37 for the
stgndard-sized maps. Welds ot three or four sides per customer option.

a  Copsules are punched 8" - 7" - 8" CCfor ofiachment fo Enduro® wishbone hangers. Kofile arranges the plats
within the capsules and attach the hangers.

o Kofile prepares « simple cross index of descripiion, hook, page number, and plat number o hanger location.

Custom Plut (obice! System
Kofile insialis cahinets te house the quuniity and sizes of the restored collection. Followiag install, Kofile
arvanges the collection and aitaches the hangers.
s Systemis custom fobricated and instatled within 60-90 days of order.
= Standard cohinet color is Mist Green powder coat.
w  This project requires Enduro® Custom Map Cabinefs:

v Two (2} Cusiom 2- Tier Plai Cabineis
Fach unii will house 1,200 maps measuring 36" x 34 "—=these vnils ensvre tHal only  very small number
of maps would require folding or seciioning.

o WONTEREY COUNTY ASSESSOR-COUNTY CLERK-RECORDER'S GFFICE, (A PAGE7 118
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EXHIBIT A

GSA SCHEDULE 70 CONTRACT COOPERATIVE PURCHASING

Kofile has a federal cooperative purchasing (CO-OP) contract that extends to state and
locat government. This is GSA Schedule 70 Contract No. GS-35F-275AA. Monterey County
is eligible for to purchase from this contract.

Our Schedule 70 CO-OP Contract presents professional information technology labor
categories for data conversion & records management services. Other information pulled
from GSA literature that may be helpful includes:

» The Group 70 confract is available for Cooperative Purchasing with stafe and local
governments at any fime, for any reason, using any funds available.

¥ It is enfirely voluniary.

+ The eligible vendors are knowledgeable about Cooperative Purchasing. Vendors
are prepared to be a GSA cusfomer’s primary point of contact. Furthermore,
customers are free to enter into a Cooperative Purchasing agreement with any
Schedule vendor without involving GSA.

To purchase from GSA, you only need follow Monterey County’s applicable purchasing
requirements. When a Purchase Order is issued, it must reference Kofile's GSA Contract
Number GS-35F-275AA. Kofile is responsible for reporting the sale to GSA and there is o
0.75% fee built in the client's quote for the order.

GSA fine iterms are billed per hourly charges for the services performed as applicable.

Any applicable shelving and/or cabinefs are billed per GSA as Order Level Mafterials
(ancillary to the project with a cap of 33.33% per order).

GSA LINE [TEMS

SPECIAL (TEM WO, (SIH) | FARTHO. {TER URIT PRICE QUAHTITY TOTAL PRICE
SIN 132 51 TCS005 | Graphic Arfist 1 §65.00 four | 391.6775 §25,059.04
SN 13251 150068 Graphic Ariist |l $75.00 flioue 380 $28,500.00
§18 132 51 FS007 Informaiton Assurance Fngineer | §65.00 fRowr [ 300 $24,700.00
SIN132 51 (5008 Informution Assuronce Engineer 1 $75.00 Hour | 380 $28,500.00
SIN 1325 180K Project Manuger $180.00 fHouwr 120 $3,600.60
SIN 70 500 Order-Level Moterials (OLM): Plot Cabinets [Per 654, Limited to 33.333% of each Order] $19,142.50
GSA TOTAL (LESS APPLICABLE TAXES):  $129,904.54
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EXHIBIT A

DELIVERY & LOCATION OF WORK

LOCATION OF WORK

Once a collection enters Kofile's hands, it
goes directly to the Nevada facility., and
nowhere else, until it retfumns fo ifs home.
Kofile is uniauely aware of the
vulnerability of the records and media in
trust. The location of work, Kofile's
Western Regional Facility, is at 1558
Forrest Way, Carson City, NV. The Western
Regional Facility was established in 2003, ke
and it expanded fo its current location
during the winter of 2014, increasing all
work areas by af least two fold. This
location serves Western-maost projects.

This lab boasts a 16,000 ft.sa floorplan and
over 5,000 fi.5a of working lab space. This
lab area is enhanced with special
lighting and ergonomic countertops to
maximize technicians' abilifies. . There is
also a 5,000 ftsa loading and receiving
area to accept paliets and stage
outgoing work.

A stand-alone structure, it sifs on a hill
with no risk of flooding. It is intentionally
located above flood plains, and the
location is unlikely to suffer huricane, The Wesiern Regional Facility.
torhado, or other natural disasters.

The facility is designed fo ensure the
safety of client’s records, and was
completely remodeled by Kofile. A
sophisticated security system monitors all
motion and access points, Fire and
security communicate via cell phone so
wires cannot be cut to disable the
reporting to the respective monitoring
companies. All premises are fully alarmed
against forcible entry and fire; this
includes automatic and remote 24-hour
monitoring. The facility has window
- Ei} preaks, glass breaks, forced entry
., detectors, and digital cameras
\ - throughout, A fire detection system runs
wes  Throughout the building, and meeis OSHA and NFPA standards.

ECHMOLOGIES

T

The work area at the Wesiern Regional Facilify.
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An independent HVAC system connects fo a drop for spot chemical treatments, fume
hood vents, and deacidification booths. The lab’s special lighting enhances the ability fo
spot rips and tears. The lab area is supplied with an air handier system connected to g
drop for spot chemical freatment, full fume hood, and deacidification booths.
Deacidification spray is connected to a large compressor through a pressurized line. The
team is educated and trained to respond to disaster situations.

%:m TECHMPMOLOGIES

The vavlied storage area for works receiving services af the Wesiern Regional Facily.

Fire-Resisfont/Raied Storage Ared

The facility has a very large temperature controlled sforage ared with metal shelving to
house large projects—see the following page. The storage containment room is condrolled
via finger print ID smart lock access only. The room s fire monitored and under constant
digital surveillance. It holds approximately 2,000 records. Records are housed here at all
times except when being undergoing services. The storage containment room is
temperature controlled and is under constant digital surveillance and fire monitoring.

SERVILE DELIVERY

A% Kofile, frained personnel handle documents with the utmost care. We pride ourselves on
being a prompt and efficient company. For each batch of records, approximately 14 to
18 weeks should be permitted for furnaround.

Kofile does not disclose copies of County records fo third parties. Our team is experienced
working with public records. Kofile's personnel will pack and prepare volumes for
transportation, as well as inventory and receipt records ot the time of pickup and delivery.

Pick-Up - Kofile will arrive at Monterey County’s records location. Records are
inventoried. Once the records are inventoried, packing commences, The Assessor-
County Clerk-Recorder will receive copies of the packing lists. Upon arrival at our
facility, the records are control inventoried again and the preservation work can begin.

Delivery — Kofile will use the same packing method used for the pick-up method to
refurn the records. Kofile will deliver the restored and preserved volumes and images.

Kofile developed this accelerated turnaround, while still maintaining the high quality of
workmanship associated with our products.
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DELIVERABLES SCHEDULE

The Carson City Facility is
Kofile does not seek work that we cannot profes

highly capable to successfully and timely complete this project.
sionally complete within a reasonable and

agreed-upon time schedule. This statement can be verified by our references. Kofile works
with our client's and any budget or timing constraints to ensure that the project is
completed to safisfaction. '

Projec

ts may be broken into batches of work if the client wants to shorten the turnaround

fime. A batch will run ciong a 14 fo 18 week turnaround.

WEEK | PROJECT PHASE (OMMENTS
1 CQ?&?&%&KE%&% 4 | Docurent ani books ore picked up and delivered to he Kofile faciity in Carson ity NV.
RECORDS TRANSPORY
1 RRRVAL Items are unpucked and invenforied. Before any conservation ireqtments uée
undertelen, each item is evaluated. An Information log is generated for ench ifem. Titles
are verified, items are identified with job numbers, and a stamping sheet is produced.
Co The stamping sheet is sent fo the County for varification, if required.
|—3 | bREP Job instructions ure written ond disiributed, Custom maferials such as hinders are
orderad spon approval of stamping. Euch stage of the conservation process is tarefully
documented according fo accepted conservation proctices. The ireatment log always
accompanies each item, Volumes are dismantled. Pugefimage order is checked against
: the log.
§mty '{iE_AE}E:ES & Folio surface cleaning. Adhesives and repairs are removed. All freatments are lub-tested
BEACIDIFICATIOR and industry approved. All solvents and udhesives are acid-free and easily reversible,
' Individual sheeis are dendidified.
79 | REPAIR & RESTORE. " I Sheeis are mended with appropriate methods, such as the application of Juponese
g tissues. Sheetfs are encapsulated,
10—12 Bmﬁﬁi éSS-E?;ié_i% Encapsulated sheels are cased for binding. Depending on the chosen housing, the
) S . 1designated books are hound. Binding may include rounding, bucking, cover assembly,
b gold stamping und tooling, cutting of hoards und leather, lining, and cusing-in and
o . pressing. '
% 1315 [QUALITY CONTROL | Collection undergoes fina} quality check. Treatment reports are finalized und returned
& L with the callection.
oz 110 RETLRN The colleciion is wrapped, hoxed and delivered fo the County. Scanned images and
:;’ microfilm are also deliverad. Diher project requirements are addressed as appropriute.
2=
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EXHIBIT A

SCOPE OF WORK

QUALITY ASSURANCE PLAN

Each batch of records is entered on a color-coded production control board, Storage
areds are color-coded fo correspond to each group of records. Records are housed in the
same location throughout the project.

1. Work is accompanied by a receipt identifying the items, quantity, fifles, date, other
pertinent information. This receipt is signed by the Monterey County Assessor-County
Clerk-Recorder or authorized representatives and Kofile.

2. Upon receipt, ifems are inspected and a Treatment Report/Log Sheet is prepared.
Administrative staff will also complete a Work Order.

3. The Treatment Report and Work Order will accompany the materials during the course
of freatment, from inception to completion. The Treatment Report is updated and
notated ai each phase or as appropriate. A findl Treatment Repott is prepared upon
the completion, and included with the materials as d permanent record. More
detailed log sheets may be included or furned over to the County for filing and
safekeeping at the County's option.

4. At each phase of freatment, the Facility Manager and Senior Conservaior, Michaei
Marotfi, will review the proposed work with the conservation technician assigned fo the
current task. Marotti will insure that the technician fully understands the scope and has
been fully trained and is experienced in the assighed task. Marothi will also insure that
the required materials and equipment are available and properly functioning for the
use of the assigned technician.

5. Also at each phase of treatment, Marotti reviews the completed work. This includes
physical inspection of the completed work, as well as review of Work Order instructions
and Treatment Report entries. Additional work or cotrection is completed prior to the
materials being processed for the next phase of freatment.

6. Periodically, the Point of Confact meets with Marotti, as well as conservation staff, 1o
review performance standards and Confract compliance. Management reviews each
jot of work during treatment and after completion and quality assurance review.

7. After all reatments have been carried out in compliance with the Work Order, the
preserved materials will be subjected to o comprehensive quality dssurance review
carried out by a Quality Assurance Officer of Laboratory Manager grade or higher.

8. Completed work will be returmed to Monterey County.

ACCESSIBILITY OF RECURDS

"Uot Shots," or County information requests, are available via fax or email. Upon receipt of
o Hot Shot, Kofile will flag the requested record and verify inventory control, pull supporting
_ paperwork, and email/fax a response to the requester or alternate. The fumaround fime
i for Hot Shots will meet or exceed the Couniy's requirements.

FEUHMMNOLOGIES

T

@ Requests for plats are handled accordingly. If the County has a plat printer, then Kofile can
‘ email o working copy image for immediate printing. if not, and a reasonable number of
hard copies are required, then Kofile will print and ship the plat directly to the County.
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"EXHIBIT A

DOCUMENTATION OF TREATMENY

Work order and individual documentation fogs accompany the item throughout the
entire process. Each client or batch of records is enterad on a color-coded production
and control board. Storage areas are likewise color-coded to correspond to each batch
or group of records, Records are housed in the same location throughout the project so
that any given record may be located quickly.

Upon receipt, items are assessed to
document condifion prior o service.
Each sheet is inspected by to ensure
that it receives the appropriate level of
treatment. A written record is refcined to
record:
» Date(s) of treatment
= Namefs) of the conservator who
worked on the item or held
supervisory position
a Name(s) of the technician who
worked on the item
a Condition of document upon
receipt
Special characteristics
Number of pages, proper paginaiion, and blank pages
Loose pages or attachments
Presence of staples, paper clips, brads, etc.
Idenity of cerfificates/records (manusctipt, Photostat, typed, efc.}
Notation of original leftering on spine and covers
Presence of pressure sensifive material
Presence of acidic glues and previous repairs
Any other information pertinent to the identification of the volume

Please note that this is not a conservation treatment report disclaimer—this is provided in
every finalized bound volume.

CONSERVATION SPECIFICATIGNS

Kofile regularly addresses historical and permanent documents, including manuscript,
fypescript, Photostat, micrographic, ti-fold, blueprint, re-creations, plats, and maps. Kofile
never utilizes any treatment, repair, or maintenance that is not 100% reversible. At any
stage of the process, the County is notified of unusual or unexpected conditions. The
project will proceed only with fhe authorization by Maonterey County.

The following is an overview of preservalion ragtments and services available at the Kofile
fesh. Services dre faifored fo the specific page and/or volume and viiiized as appropriafe.

Surfoce Dry Cleaning

surface cleaning removes materials that are deposited on pages. These include dust, soof,
airborne particulates, sediment from water damage, mold/mildew residue, insect detritus,
or biological or minerat contaminants. All have serious conseauences during storage.
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EXHIBIT A

Removal methods vary in degree of simplicity. More elaborate systems require isolation,
filtration, and personal protection. To improve appearance, superficial grime is removed
with a soft dusting brush. A microspatula is used to coax insect deposits. Other fools
include a latex sponge, powdered vinyl eraser, or soft block eraser.

Removal of Fasteners

Kofile removes fasteners, page markers, and any meiai mechanisms. Fasteners, such as
binder clips, staples, paper clips, string fies, rubber bands, brads, straight pins, etc., cause
damage in short periods. This includes physical damage (decreased paper strength due to
punctures or distortion) and chemical damage (rust}.

Remoaval of Tape, Adhesives, Varnish, or Old Repairs

varnish, tape, and adhesive residue are reduced as much as possible without further
degrading the original. When possible, peelers and tape are removed with two primary
mechanicat techniques: Heat Removal or Peeling. Heat removalis used when adhesive is
loose, old, or britile. Peeling is used when removal by heat is unnecessary. Solvents are a
last resort, and local application occurs only affer testing.

A microspatula (sometimes heated) coaxes threads,
tape, and glue from the paper. A Hot Tools remover can
soften adhesive for removdl. Dial-Temp controls the
transfer of heat and guards against scorching.
Remaining adhesive is freated with a gum compound
eraser.

If mechanical tape removal is unsuccessful, the next
glternative is chemical. Adhesive reduction begins with
the most benign process. Chemical removalis the last
resort. This is either a focal or spot freatment or
immersion in a solvent bath. Kofile ensures that its
laboratories are equipped to process chemical
treatments correctly and safely. Previous repairs that
cannot be removed safely will remain.

If possible, water-soluble repairs are removed with water
or steam. Previous repairs that cannot be removed A Hot Tools iape remover soffens adhesive
safely will remain, Only fully-trained, experienced, and ta aliow for removal,

supervised staff attempt removal of water-
soluble repairs. While iron gall ink is safe for
aqueous treatment, many inks may fade
and compromise legibility. Therefore,
extensive testing is required.

Oid movaiing materiols and adhesives often hecome acidie,
siined, tory, und weak. They are offen composed of Kraff
paper or heavy bowrd. Backings are remaved through an
wgueoys process [waier or steam) if no? water-soluhie.
Buching in good condition remains if if cayses no harm or if
removal wovld couse harm.
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EXHIBIT A

For maps, the removal methad of pressvre sensifive lupe is dapendent ugon the fype of lape, condifion of the map, andt
pressice of patentiolly soluble media. The primaty arethad is fmmersion in ¢ solvent huth, see ahave. Am alternafive is
thé local solvent application or meckanical ramavel (followed by erasiug of adbasive residie or appfication of hea).

Stain Reduction

Stains are reduced 1o the greatest extent possible after careful testing. Tape stains are
reduced, but most are likely permanent. Many stains, such as water stains, are not freated.
Other stains are treated either chemically or aqueously depending on the paper and ink.
Many stain-reducing agents are not safe for iron galt ink. Maximum testing is necessary.
When testing defermines that a freatment will result in harmful or irreversible
consequences, Kofile contacts the client to discuss alternatives or a course of non-action.

Flattening and Humiditication

improperly stored, papers become inflexible and retain a memory of the storage position.
Tools to ‘fiatten' include tacking irons, heat presses, or an Ultrasonic Humidification
Chamber. Kofile's fechnicians are expetienced using all methods. Kofite is equipped with
several dry-mount presses, and each conservation workstation has a tacking iron. The
tacking irons have adjustable temperature coniros to alleviate damage to the sheet.

The Ultrasonic Humidification Chamber
can correct the most fragile document's
folds and bends. lfems are only humidified |
after testing the image solubility. This
machine is enhanced with a cross flow
and features a humidify dome and
ultrasonic humidifier. Private labs are rarely
equipped with this device, and this
significant investment represents Kofile's
foresight and commitment to offering the |
best available technology as a functioning |
and efficient vendor.

Ultrasonic Homidificaiion Treatment,

Repair and Resfore Paper

Mending torn paper is an art form, Mending uses d variety of materials depending on the
paper's color, tone, condition, and weight. The length of the tear(s) and the degree of
embrittiement or fragmentation are also concems. Kofile generally mends tears greater
than 1/2"if the Document is going to be encapsulated.
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EXHIBIT A

Weak, brittie, badly torn, ond fragmenied mops are maunied on Japanese tissve, primarily Kozo or fangetsv. Mending
arlily torn maps is performed using either Jopanese tissve and eihyl cellulose paste or Lrowpron fissve.

All of the materials utilized for mending are acid free and reversible, Japanese paper and
ethy! cellulose paste or Crompton fissue are used most often. Mending strips are water cut
so the edge of the Japanese paper visually integrates with the original document, without
clashing aesthetfically or historically. Fragmented edges, folds, tears, cracks, voids, and
losses are all mended in this fashion.

Kozo paper, in natural and white finish, is commonly used because of iis strength and
transparent nature after application. While visible to the trained eye, it does not distract
from the document. Other types of Japanese paper used frequently include Zangetsu,
Gampi, Tosa Tengujo, Setkushu, and Thin Uda. Filmoplast® R may also be used for
reinforcement of damaged sheets. Fimoplost® R is o low-femperature, acrylic adhesive
that bonds o Japanese Kozo paper. Kofile also constructs its own version of this material
with acid-free fissue paper and Rhoplex liquid acrylic adhesive.

DEACIDIFICATION

Deacidification is only performed after
careful pH and compatibility testing.
Kofile is equipped with multiple custom-
built spray exhaust booths. All are routed
through an HVAC system for optimum
performance.

A commercially-prepared buffer solution,
Bookkeepers®, is applied to both sides of
the sheet with compressed air sprayer
eguipment, see pictured right. The
solution is non-flammable and non-toxic. iR

The active ingredient, magnesium oxide, neutralizes acid and provides an ulkqhne reserve,
This chemical is inert, safe, and does not degrade the sheet. Once the buffer is applied,
the paper's pH alters slowly. After deacidification, random testing ensures a pH of 8 with ¢
deviation of no more than 2-4%.
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EXHIBIT A

MYLAR ENVELGPES

Kofile utiizes 4 mil SKC SH72S@® PET archival-quality polyester film. This Mylar is Uttra-Sonic
welded on three sides for maximum strength and durability. Mylar capsule size is 26 /2" X 19"
or 24 /5" x 37", depending on map size. Capsules are punched 8'- 7" - g8' CCfor
attachment to Endurc® wishbone hangers. Maps are backed or supported with “acid-
free" (buffered) barrier sheets [also known as acid-free tag filler or ‘jute'), as necessary.

Whan enclosures are used, only Polyester or Polyethylene Terephthalate [PET} is
recommended. PET is the most inert, rigid, dimensionatly stable (dimsfab), and sfrongest
plastic film. Otherwise known Gs Mylar® Type D or Melinex® 516, it is crystal clear, smooth,
and odorless. It will not distort or melt in case of fire.

CUSTOM PLAT CABINET SYSTEM

in fhis collection, there are 13,103 maps in the 18" x 24" or smaller range and 2,490 that are
larger than 18" x 24",

Kofile has provided custom storage solufions to local government offices across the
country for decades. The Map Storage System is fabricated and shipped within 6 1o 8
weeks from receipt of the Purchase Order. This solution provides a quick-assist indexing
system o locate maps R TN : . _ :
faster than ever ‘
before. This solution
allows one fo pull
individual envelopes as .
needed. Hangers can
also hold mutiiple
envelopes, if required.

This system provides
an easy indexing
system to quickly
locate maps. i
allows for the
removal of just the

“ needed envelope.

= The individuai

% envelope i§ E?S\; o

~ cary, manipulate, : —— :

S a ndrydi g i’rizep and it The Sucrumento County Clerl/Recorder stores and maintains public wecess te 57,000 mops.

;;ﬁ can be re-fited in Duiing o 1858, f/;e:te histarical lr{ssafs aeof /Jefﬂf{fﬂﬂ'.fif refention. Praviously, To

o seconds. reference o map, rasearcher jpped through a Bt file drawer or hondled a 35 15, plat
- baok. These cumbersome lasks damaged the maps.

Each envelope has
four holes to maich the In 2011, the Coumty Clork/Recorder sought one vendor fo provide afl ngcessary services.

hangers and wil They embarked on u three year projed with Kofile fa rescue the collection and install @

_ attach o the hangers  custom veriicol sysien. Kofile installed o custom-built Fnduro ™ Plat Cabinet Sysfem. This
e With mounting screws system provides individual access fo mips, actively preserving the mups. Now

(furnished). Kofile can  researdhers access ong nidy af 4 fine.
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EXHIBIT A

arrange the maps within the capsules and
attach the hangers. To maximize capacity,
three capsules can be atiached to each
wishbone hanger. Placing maps back fo
back is also optional, but it does eliminate
the ability to keep maps in capsules to
view both sides of each plat. Kofile will
provide “acid-free” {buffered) paper
divider sheets fo place between maps as
needed.

A simple cross-reference index is prepared, giving a brief description of identifiers, such as
map, book, page number, and current hanger location. This may be a card type index or
o computer spreadsheet.

Thase pholographs periray a
plat pressrvation profect und
custom plat cabinef sysiem
ihat Kofile conducied for ithe
Denton County (erk’s Offics,
Denton, T fn 2015, To the
right is an example of mufiijple
plats attached fo one hanger.
FLach plat is mounied on a
harrier sheef.

CHMNOLOGGIES
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