ATTACHMENT C

A.30.15 Suspension of Vacation/Annual Leave Accrual Rate Limit During Proclaimed Local
Emergency/Disaster

Effective March 10, 2020, the County Administrative Officer or authorized designee may
approve the temporary suspension of accrual rate limit for employees who are unable to take
time off because they are required to work during a proclaimed local emergency.

An employee who has reached their corresponding accrual rate limit, as defined in the applicable
Memorandum of Understanding (MOU) or PPPR provisions, may request the temporary
suspension of such accrual rate limit during a proclaimed Local Emergency/Disaster. Such
request shall be processed in accordance with the Administrative Procedure established by the
Director of Human Resources.

It is the intent of this policy that employees will be granted either a grace period of six (6)
months following the termination of the proclaimed local emergency to use or lose the accruals
over the threshold or allow employees a one-time cash out within sixty (60) days of the
termination of such emergency not to exceed forty (40) hours below the corresponding accrual
cap/maximum.

The Director of Human Resources will notify the Department Heads of the six (6) month grace
period upon the termination of the proclaimed local emergency.



